TEACHING ASSISTANT L2

Salary: NJC Grade 3 (SCP 4 - 6)

The Emmaus Catholic Academy Trust and local governing body of St

John Bosco RC Primary School

are dedicated to providing an

outstanding Catholic education to our children and pupils. We are

seeking to appoint an enthusiastic and committed Teaching Assistant

to join our friendly team.

Could this be you?

If so, you would:

Work with EYFS, KS1 or KS2 children, often on a one-to-one
basis in a classroom setting but sometimes in a group and/or
during lunchtime and break times

Deliver classroom support for pupils planned with and
supervised by teachers to promote independent learning
Work with teachers and teams to differentiate teaching
resources, materials and delivery

We can offer you:

A welcoming and friendly work environment
Access to CPD and training opportunities

Please email

contact@st-johnbosco.manchester.sch.uk

for further details and an application form

Contract/Hours of work:
e Permanent
e 35 hours per week, 8.15am to 3.45pm
e Term Time Only plus INSET days

Salary:
e NJCGrade3,SCP4-6
e Actual salary approx. £22,776 - £23,503 per annum

Location:

e St John Bosco RC Primary School, Hall Moss Road,
Blackley, M9 7AT

Start Date:
e Monday 9™ November 2026 or soon thereafter

Responsibilities:
e Please see Job Description for key responsibilities

Closing date for applications: Monday 5" October at 9am

Interviews will take place on Monday 12*" October




TEACHING ASSISTANT

Job Description

The post holder will report directly to

Main purpose of the role:

We are looking to appoint an excellent, enthusiastic, creative
and motivated TA2. The successful applicant will have a keen
interest in predominantly working with pupils across the school,
mainly on a one-to-one basis in a classroom setting but
sometimes in a group, during lunchtime and break times to
model appropriate behaviour and encourage participation. The
role will also involve personal care and manual handling. You will
need to be wholly committed to becoming an integral member
of our staff team and will:

e Have high expectations and a strong commitment to raising
standards for all pupils

e Will make learning exciting, memorable and bespoke for the
pupil in collaboration with the class teacher

e Undertake personal care

e Under the direction of the teacher, to support effective
teaching and learning by working with individuals or small
groups of pupils

Key responsibilities:

The following is typical of duties the post holder will perform;
however, it is not necessarily exhaustive and other duties of a
similar level and nature may be required from time to time.

e Deliver classroom support for pupils planned with and
supervised by teachers to promote independent learning.

e Work with teachers and teams to differentiate teaching
resources, materials and delivery

e Participate in planning, evaluation of learning activities with
the teacher, providing feedback to the teacher on pupil
progress and behaviour

e Support the teaching in monitoring, assessing and recording
pupil progress/activities

e Assist in the creation, development and review of individual
pupil development plans (such as Education and Health Care
Plans (ECHP)

Additional responsibilities:
e Provide feedback to pupils in relation to attainment

and progress under the guidance of the teacher

e Support learning by arranging/providing resources for
lessons/activities under the direction of the teacher

e Support pupils in social and emotional wellbeing,
reporting problems to the teacher as appropriate

e Liaise with appropriate external agencies and parents
and carers as required

e Understand and support independent learning and
inclusion of all pupils as required

e Invigilate exams and/or assessments as required

e Assist in escorting and supervising pupils on
educational visits and out of school activities

e Select, prepare and clear away classroom materials and
learning areas ensuring they are available for use,
including developing and presenting displays

e Support pupils in developing and implementing their
own personal and social development

e Assist pupils with eating dressing and hygiene as
required, whilst encouraging independence

e Participate in staff, team and planning meetings

e Monitor and manage stock and supplies for the
classroom

e Subject to receiving appropriate training, contribute to
the School’s First Aid provision



Other Responsibilities

e Adhere to all CAT-wide policies and procedures.

e Take responsibility for promoting and safeguarding the
welfare of all pupils.

e Demonstrate commitment to the Equal Opportunities
Policy, to work positively and inclusively with
colleagues.

e Work flexibly in the interests of the service (this may
include undertaking other duties provided that these
are appropriate to the employee’s background, skills
and abilities or attending events outside of normal
working hours, with notice and upon agreement).

e Occasional travel between different sites of Emmaus
CAT as required (all schools are within the Salford
Diocese covering Manchester, Stockport, Trafford,
Tameside and Oldham).

e Actively participate in performance reviews at regular
intervals in accordance with CAT-wide procedures.

e Undertake training courses organised by the CAT where
these will assist in the carrying out of the above duties,
develop skills which may be required to fulfil those duties
in the future or are required to fulfil legal requirements.

e Demonstrate consistently high standards of personal and
professional conduct as defined in the Emmaus CAT Code
of Conduct Policy.

e Be aware of and comply with policies and procedures
relating to child protection, health and safety, security,
confidentiality and data protection. Reporting any and all
concerns to an appropriate person as soon as they arise.

e Attend and participate in relevant meetings as required.

e Participate and take an active role in training and other
learning activities and performance development as
required.

e Support the profile of the CAT with key stakeholders,
local, national and international bodies and professional
sectors.

e Work as part of a team to support colleagues and

contribute to the vision and mission of the CAT.

Safeguarding

e Draw attention to best practice in Emmaus CAT to
support other schools and encourage links with local
agencies that may deliver additional resources to the
schools or families.

e Assist with and ensure that all schools comply with safer
recruitment procedures and that induction includes a
specific focus on safeguarding.

e Emmaus CAT is committed to safeguarding and
promoting the welfare of children and young people at
all times. You will be responsible for promoting and
safeguarding the welfare of all children with whom you
come into contact, in accordance with the CAT’s and the
school’s safeguarding policies. The post holder is
required to obtain a satisfactory Enhanced Disclosure
and Barring Service (DBS).

Equality, Diversity and Inclusion

e Assist with ensuring that schools implement the
equality, diversity and inclusion strategy ensuring that
every learner in the CAT has a positive experience.

e Look outward to other education settings in seeking to
ensure best practice is maintained in all Emmaus CAT
schools and settings.

e To support, recruit, manage, develop and motivate a
committed, effective and diverse workforce that
understands its roles and enables and promotes high
quality learning.

e To ensure the development of positive solutions to
achieving diversity, dignity and equality in all aspects of
service delivery and engagement with the broader
community.




General

e Actively contribute to and promote the overall ethos and
values of each school and the wider CAT.

e Maintain consistently high standards of professional
conduct, tact and diplomacy at all times in dealing with
pupils, parents, staff and colleagues, external agencies
and any other visitors to the school or Emmaus CAT.

e Maintain absolute confidentiality and exercise discretion
with regard to staff/pupil information and the CAT’s
business at all times.

e Act as an ambassador for the Diocese, schools and the
wider CAT within the local community and beyond,
ensure that the ethos and values of Emmaus CAT are
promoted and upheld at all times.

e Undertake any other reasonable tasks and
responsibilities requested by the Emmaus CAT Board,
CEO or Trust Central Executive team which fall within
the scope of the post.

e Display resilience, motivation and commitment to
support Emmaus CAT schools and being of service to the
Diocese of Salford and its Catholic Community.

e Be flexible and proactive in meeting the needs of the
CAT.

e Emmaus CAT and its employees are expected to support
the Catholic aims and visions of the CAT, however, there
is no requirement to be a practicing Catholic.

Other

The above list is not exclusive or exhaustive, and Emmaus
CAT may require the post holder to undertake duties
commensurate with the level of the role. As part of your
wider duties and responsibilities, you are required to
promote and actively support the Emmaus CAT’s
responsibilities towards safeguarding.

Safeguarding is about keeping people safe and protecting
people from harm, neglect, abuse and injury. It is about
creating safe places, being vigilant and doing something
about any concerns you might have. It is not just about the
very old and the very young, it is about everyone who may
be vulnerable.

This job description forms part of the contract of employment of the person appointed to the post. It reflects the position at the present
time only and may be reviewed in negotiation with the employee in the future. Appointment is subject to the current conditions
of employment in the Joint National Council Agreement on Pay and Conditions of Service Handbook (the Green Book)

Method of Working

Emmaus Catholic Academy Trust expects all staff to work
effectively as part of a team or teams. As a minimum, this
requires a clear appreciation of the Catholic faith, our
special ethos and commitment to serving society, dealing
with people politely and tactfully, communicating with
colleagues both formally and informally, modelling the
Catholic Education Service and the Emmaus CAT’s Code of
Conduct and reflecting the Diocesan values. You must carry
out your duties with due regard to current and future
policies, procedures and relevant legislation. These will be
drawn to your attention in your induction, ongoing
performance reviews and through Emmaus CAT
communications. All staff are required to maintain
confidentiality as required.

Public Relations

Considerable importance is attached to the public relations
aspect of all work undertaken by Emmaus CAT staff.

It is a prime objective therefore that staff will at all times
project to the public the image of the Emmaus CAT as keen
to assist wherever possible, and positively promote the
work that is carried out.




Person Specification

Qualifications Essential/Desirable

GCSE or equivalent level, including at least a Grade 4 (previously Grade C) in English and Maths E
NVQ/VRQ Level 2 Teaching Assistant Qualification or equivalent.
Paediatric First Aid certificate (where appropriate). D

e  Effective child protection and safeguarding practice and procedures,
e SEND Code of Practice

Skills and Aptitudes

Experience working as a Teaching Assistant at NVQ Level 2 in a school. D
Experience of effectively using ICT and other technology such as digital recorders and photocopiers, £
and resolving straightforward problems in their operation.

Demonstrate sound knowledge and understanding of:
e Every Child Matters, especially the common core knowledge and skills for working with
children and young people E

Special Requirements

To work flexibly as the workload demands.

Interpersonal skills to build and maintain effective relationships with all pupils and colleagues. E
To promote a positive ethos and good role model. E
Team-work skills to work collaboratively with colleagues, understanding classroom roles and E
responsibilities and your own position within these.

To continually improve own practice/knowledge through self-evaluation and learning from others. E
Knowledge of relevant policies/codes of practice/ and awareness of relevant legislation (define specific

needs) and the responsibilities of the role within these for promoting pupils' welfare. E
Knowledge of national/foundation stage curriculum and other relevant learning programmes / £
strategies.

Understanding of the principles of child development and learning processes. E
Understanding of equal opportunities and inclusion and how it applies in a school setting. E

Be willing to consent to apply for an enhanced clearance with the Disclosure and Barring Service (DBS).

Willingness to undergo minor first aid training

To contribute to the Catholic ethos of the school.
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HOW TO APPLY

€3 EMMAUS

CATHOLIC ACADEMY TRUST

SCHOOL DETAILS

St John Bosco RC Primary School

Hall Moss Road

Blackley

Manchester

M9 7AT

T: 0161 740 7094

E: contact@st-johnbosco.manchester.sch.uk

Applications need to be made using the CES application form,
available from Vacancies | Emmaus CAT

Closing date: Monday 5™ October 2026, 9am

We will be shortlisting during week commencing 5" October
and successful candidates will be informed in due course.

Interviews will take place: Monday 12" October
Please return completed application forms and supporting

documents to Louise Pearson, Headteacher via contact@st-
johnbosco.manchester.sch.uk.
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