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Saint John Henry Newman Catholic College
Job Description

	Post Title:
	Director of Maths 

	Grade:
	L11-L15

	Status:
	The post holder is accountable to the Assistant Headteacher 

	Location:
	Newman Catholic College

	Purpose:
	To be a committed and highly effective Subject Leader driving standards within the Maths Faculty in order to achieve the College vision and uphold our core values; including outcomes, teaching, learning, assessment, personal development, behavior and welfare and leadership and management.

	Professional Responsibilities:

	
The Director of Maths is accountable for:

Outcomes and Standards

· Overall student outcomes in all subjects within the faculty, including, but not limited to, Maths, Statistics, Further Maths and Functional Skills.
· Holding the highest expectations for the outcomes of our most disadvantaged students, including those with special educational needs.
· Leading and monitoring the implementation of whole school numeracy strategies and numeracy interventions to ensure their impact in driving up the standards of numeracy across the College.
· Ensuring the effectiveness of additional study programmes.
· Analysing, reporting and improving the quality of internal and external assessment and examination data at KS3 and KS4.
· Developing effective study skills and habits within all students.
· Ensuring that information on students’ progress is used to improve teaching and learning, to inform and motivate pupils, and to inform parents/ careers of their child’s progress.

Curriculum Development

· Ensuring that the intent of the Maths curriculum is ambitious, well-researched, grounded in best practice, national curriculum compliant and delivers on the high expectations of students’ academic success.
· Quality assuring the implementation of the Maths Faculty curriculum.
· Ensuring that Maths Faculty assessment practices effectively identify impact, gaps and misconceptions that inform future curriculum planning and interventions.
· Evaluating the impact of the Maths Faculty curriculum, ensuring that it meets the needs of our most disadvantaged learners, including those with special educational needs.
· Providing a curriculum for the spiritual, moral, social and cultural development of all students in line with the distinctive Catholic nature, purpose and aims of the College and Catholic Social Teachings.
· Working collaboratively with other Subject Leaders and the SLT to ensure cross-curricular alignment and coverage for the holistic development of all students’ education.
· Providing wider curriculum opportunities within the faculty, including enrichment, visits and events.
· Timetabling and staffing the curriculum to ensure that it is cost-effective and deploys expertise with students’ success at the heart.

Quality of Teaching and Learning

· The development of the quality of education in the Maths Faculty.
· The monitoring, evaluating and development of teaching and learning across the Maths Faculty in order to improve outcomes for all students.
· The development of high-quality teaching and intervention resources.
· Building the knowledge and skills required by teachers of Maths to ensure academic success.
· Ensuring that teaching and learning in the Maths Faculty delivers on the College vision and teaching and learning principles.

Leadership and Management

· Ensuring arrangements for the daily act of collective worship and the spiritual life of the school within the Maths Faculty.
· The strategic overview of the Maths faculty.
· The planning, monitoring and evaluating of the Maths Improvement (action) Plan.
· Be an effective and clear line manager.
· The coaching, development and line management of faculty staff, including, but not limited to the Lead Practitioner, Second in Faculty, Lead Teacher, Impact Lead(s).
· The welfare of Maths Faculty staff, including managing absence and attendance.
· Ensuring that Maths Faculty staff meet teacher standards and professional expectations.
· Ensuring that Maths Faculty staff are effectively supported to improve their teaching practice where needed, including informal and formal personal development plans.
· Holding effective meetings and timely recording keeping.
· Be able to prioritise and meet deadlines.
· The recruitment of well-qualified and high-quality teachers and appropriate support staff in line with the College recruitment processes and criteria.
· The induction of new staff, ensuring that they are trained appropriately in both faculty and whole College duties, policies and expectations.
· The mentoring, training and evaluating of any trainee teachers.
· Undertaking the appraisal of staff within the faculty following the college appraisal framework.
· Attending and contributing to all whole College CPL.
· Ensuring the effective use of CPL time assigned to faculty under the directed time calendar.
· The Management of the Maths Faculty budget and resources, ensuring cost-effectful impact to meet priorities.
· Ensuring that health and safety requirements are met within the Maths Faculty.
· Ensuring GDPR requirements are met within the Maths Faculty.

Reporting to Stakeholders

· Reporting effectively on the Maths Faculties impact to key stakeholders, including, but not limited to the SLT, the Emmaus Trust and governors.
· Attending required meetings to report to stakeholders, including, but not limited to SLT, governors and Ofsted. 

Student Development

· Recruiting, promoting and marketing the subject, including at, but not limited to Open Evening and Pathways Evening.
· Upholding the highest standards of student conduct, attendance and punctuality.
· Ensuring the Maths Faculty provision of meets the need of disadvantaged students and those with special education needs.
· Ensuring that the Maths Faculty provides consistently high levels of pastoral care and personal development, following whole College behaviour policies.

Other duties and responsibilities

· Fulfilling the Colleges Mission Statement.
· Maintaining and developing the Catholic ethos, values and overall purposes of the school.
· Ensuring arrangements for the daily act of collective worship and the spiritual life of the school.
· Having high expectations of young people, including a commitment to ensuring that they can achieve their full potential and to establish fair, respectful, trusting, supportive and constructive relationships with them.
· Communicate promptly and effectively, including meeting deadlines and timeframes.
· Attend and contribute to meetings/ events appropriate to the role as and when required.
· Engaging actively in all CPL and coaching programmes.
· Being committed to collaboration and co-operative working and establishing effective team working practices in the Maths Faculty.
· Carry out any duties, e.g. break duty, as directed.

Class teacher responsibilities

· Be an outstanding practitioner and role model of good practice.
· To carry out the duties of a classroom teacher at Newman College as set out in the current School Teachers’ Pay and Conditions Document, including the provision of cover for absent teachers.
· Teach challenging, well-organised lessons and sequences of lessons across the ages and ability range they teach.
· Make effective use of marking, assessment, monitoring and feedback techniques.
· Establish a purposeful and safe learning environment following whole College policy.
· Effectively deploy support, non-teaching staff, such as Learning Support Assistants.
· Be a reflective practitioner, always looking to evaluate your practice and hone your teaching craft.




Working Within the Law and Frameworks

· Maintain an up-to-date knowledge and understanding of the professional duties of teachers and the statutory framework.
· Know the current legal requirements, national policies and local guidance on education and safeguarding practices, promoting the well-being of young people.
· Know how to identify potential child abuse and follow safeguarding procedures.
· Read and implement College key safeguarding material, including, but not limited to The Child Protection Policy, Keeping Children Safe In Education and The Behaviour Policy.
· Working within the framework provided by College policy statements to fulfil the general aims and objectives of the College.
· Implementing the governing body’s policies on equal opportunity issues for all staff and pupils in relation to sex, gender, race, disability and special needs.

This job description forms part of the contract of employment of the person appointed to the post. It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future. The appointment is subject to the current conditions of employment in the School Teachers’ Pay and Conditions Document as they relate to Director of Maths.


	Additional Duties:
	As directed by Headteacher.



NOTE: The post holder must carry out their duties with full regard to the school’s policies and in particular, Equal Opportunities and Health and Safety policies.  

The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the school will expect to revise this job description from time to time and will consult with the post holder at the appropriate time.  
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