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JOB DESCRIPTION & PERSON SPECIFICATION

Cleaning Assistant 
Fir Bank Primary School

Grade 1 SCP 3- 4 (Salary will be pro-rata)
10 hours per week
Full Year

Purpose of Post

Working as either part of a team or under own initiative to contribute to a clean, hygienic, and safe environment for pupils, staff, and visitors to the school.

Reporting to

The postholder will report to the Cleaning Manager / Premises Manager

Responsible for

None

Main Areas of Responsibility

	· Clean surfaces, glass, fixtures and fittings, floors, walls, partitions and internal woodwork as instructed, using appropriate materials and equipment. 

	· Clean toilets, changing rooms, showers and other sanitary areas.

	· Empty waste bins and dispose of rubbish as directed, working within the Schools/Council’s recycling policy as appropriate.

	· Use a range of associated equipment, undertaking basic maintenance where appropriate and reporting faults in line with procedures.

	· Refill and replace consumables, making sure supplies used are stored safely and reporting when stocks are low to the appropriate person.

	· Complete basic record keeping as directed.

	· Follow health and safety policies and procedures to ensure risks and hazards are minimised for yourself, colleagues, pupils and visitors.

	· Assist to maintain the security of the school premises by securing entrances/exits as appropriate and reporting potential security breaches. 

	· Switch off all unnecessary lights and appliances at the end of cleaning an area, following any special instructions to leave particular equipment on, e.g. for a science investigation.

	· Follow the appropriate procedure when incidents are seen or reported about pupil welfare or safeguarding issues.
· To work flexibly within The Oak Trust schools if required.



Standard duties
	

	· To understand the importance of equality and diversity in the workplace and service delivery and promote equal opportunities for all.

	· To uphold and promote the values and the ethos of the school.

	· To implement and uphold the policies, procedures and codes of practice of the School, including relating to customer care, finance, data protection, ICT, health & safety, anti-bullying and safeguarding/child protection.

	· To take a pro-active approach to health and safety, working with others in the school to minimise and mitigate potential hazards and risks, and actively contribute to the security of the school, e.g. challenging a stranger on the premises.

	· To participate and engage with workplace learning and development opportunities to continually improve own performance and that of the team/school.

	· To attend and participate in relevant meetings as appropriate.

	· To undertake any other additional duties commensurate with the grade of the post. 



Safeguarding

· To be aware of safeguarding and promoting the welfare of children and vulnerable adults and to report any concerns in accordance with the Trust’s Safeguarding/Child Protection policies.
· To undertake regular safeguarding/child protection/adult protection training as required by the Trust.

Culture

· Responsible for Health & Safety, security, data protection and welfare of self and colleagues in accordance with The Oak Trust policies and procedures, reporting all concerns to an appropriate person.
· Responsible for working in accordance with The Oak Trust policy relating to the promotion of Equality, Diversity, and Inclusivity.

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 

The job description is current at the date shown, but, in consultation with the postholder, it may be changed by the Headteacher to reflect or anticipate changes in the job which are commensurate with the job title and salary weighting.

This job description is a guide to the duties and should be read in conjunction with the accompanying person specification.

[bookmark: _Hlk169605747]The academy will endeavour to make any necessary reasonable adjustments for the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition (as defined in the Equality Act 2010).

The Oak Trust are committed to safeguarding and promoting the welfare of its students and expects all employees and volunteers to share in this commitment. This post is subject to an enhanced DBS disclosure check through the Disclosure & Barring Service.



























Cleaning Assistant - Person Specification

	E = Essential    D = Desirable    A = Application    I = Interview
N.B. Any candidate with a disability who meets the essential criteria will be guaranteed an interview

	Essential or 
Desirable
	Application
/Interview

	Skills and Abilities
	
	

	Able to use a range of associated materials, tools, equipment, and cleaning products 
	E
	A, I

	Able to follow instructions and procedures
	E
	A, I

	Able to complete work to set deadlines
	E
	A, I

	Able to work in accordance with the school’s health & safety policies
	E
	A, I

	Able to be flexible and to work on own initiative within school guidelines
	E
	A, I

	Able to carry out a range of tasks which can be physically demanding, e.g., lifting, carrying, stretching, crouching etc.
	E
	A, I

	Experience
	
	

	Experience of a range of cleaning activities, such as using cleaning products, vacuuming, mopping, polishing and stain removals
	E
	A, I

	Knowledge
	
	

	Knowledge of a range of different methods for cleaning within a school environment 

	E
	A, I

	Understand the reasons why a school environment needs to be safe and secure
	E
	A, I

	Understanding of why both safeguarding and confidentiality are important in a school
	E
	A, I

	Work Circumstances
	
	

	To wear appropriate uniform and personal protective clothing (PPE) 

	E
	A, I


Key:  I = Interview    R = References    A = Application    D = Documentation    T = Test

NB. – Any candidate with a disability who meets the essential criteria will be guaranteed an interview.
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