GREATER MANCHESTER POLICE
JOB DESCRIPTION
	POST TITLE:

	Solicitor (Employment)

	DEPARTMENT/DIVISION/BRANCH:

	Legal Services 

	SECTION/UNIT:

	Legal Services

	GRADE:

	K


	RESPONSIBLE TO:

	Senior Solicitor (Employment)

	RESPONSIBLE FOR:

	N/A

	AIM OF JOB:

	To provide advice and representation on employment related matters assisting in the provision of effective, efficient and comprehensive legal services to the Greater Manchester Police


	POLITICALLY RESTRICTED POST

	This is a politically restricted post



MAIN DUTIES AND RESPONSIBILITIES
· To advise, assist and represent the Chief Constable, Chief Officers and the Force in all employment related legal issues as required.
· To advise on the range of possible solutions to a particular dispute, issue or claim and what might present itself as the best solution to the Force and the Police Service.
· To provide timely proactive strategic and practical legal advice and guidance to the Force on all employment related issues considering changes in or new legislation and case law, including Police Regulations and Health & Safety.
· To assist in raising awareness throughout the Force of good and poor practice and the impact of grievances and claims upon Force reputation, resources and morale.  
· To assist in the promotion of good employment practices that benefit a diverse workforce and enable the achievement of an effective and efficient policing service to the community by minimising vulnerability to grievances, complaints and employee related legal claims, including references to the Employment Tribunal, and exposure to criticism whilst increasing officer and staff morale and public confidence in the Force as an employer.
· To assist in the analysis of grievances, claims and Employment Tribunals enabling trends to be monitored, including differences between different groups, identifying lessons to be learnt and allowing discrimination to be tackled.
· To provide advice in respect of employee related claims whether made internally, to the Employment Tribunal or to a court, considering potential liability and providing full legal advice to assist in the making of informed decisions as to whether matters should be settled or contested. 
· To advise on likely awards and orders for compensation that Employment Tribunals or others may make and on costs issues. 
· To exercise professional judgement when advising on the rebutting, settling or defending of cases taking in to account the need to protect the Chief Constable, Chief Officers and the Force from unjustified claims and also the need to accept and learn from well-founded criticism and to compensate where appropriate, avoiding prolonged and damaging disputes thus minimising the impact on both officer and staff morale and public confidence in policing.
· To assist in keeping all ongoing matters under regular review.
· To assist in identifying and considering those high profile cases which by their nature, seriousness, complexity or sensitivity need special handling and to provide advice as necessary.
· To gather, prepare and evaluate evidence, take statements, complete questionnaires and when required, prepare the defence by the Force of any claim before a court or Tribunal.
· To provide appropriate information and assistance to witnesses.
·  To represent or arrange for the representation of the Force in all tribunals and courts in connection with employment related matters.
· To carry out debriefs following conclusion of Employment Tribunals or other litigated cases.
· To work as part of a team including HR specialists and appropriate managers addressing the legal and practical issues to develop workable solutions in the best interests of the force and its officers and staff.  
· To liaise and maintain close communication links with relevant officers and Departments within the force including the Human Resources Branch and, where appropriate, local HR Managers.
· To liaise with the Greater Manchester Combined Authority, National Police Chiefs’ Council, the Police Federation, the Police Superintendent’s Association, UNISON, minority Groups, ACAS, Force insurers, loss adjusters appointed solicitors instructed to undertake the defence of civil claims against the Chief Constable and all other groups as required.
· To participate in working groups both within and outside the Force as required and to attend meetings and conferences and liaise with other agencies as appropriate on behalf of the Chief Constable.
· To negotiate, advise on and draft clear practical and enforceable agreements or resolution of disputes.  
· To assist in the reporting to Greater Manchester Combined Authority on grievance and Employment Tribunal cases to enable them to comply with their statutory duty of ensuring continuous improvement in the provision of local policing services by monitoring and reviewing the compliance with Association of Police and Crime Commissioners guidance “Tackling Discrimination: Police Authority Oversight and scrutiny of Grievance Procedures and Employment Tribunals”.
· To represent the Force in mediation and conciliation discussions.
· To assist in undertaking the training of members of the Force in employment related legal matters as necessary.
· To promote and comply with GMP's policies on health and safety both in the delivery of services and the treatment of others.
· Comply with and promote equality legislation and GMP's policies on diversity and equality. Take steps to eliminate unlawful discrimination, advance equality of opportunity and foster good relations.
· To fully participate in GMP’s development review process.
· If you have responsibility for staff; to manage staff development, performance and attendance using appropriate GMP policy and procedure.
· To comply with the requirements of GMP's policies on Drug and Alcohol testing – requirements in respect of specific posts/ roles are described in the policies which are available on the Intranet/SharePoint.
· All staff and officers must adhere to and comply with Data Protection, Freedom of Information and Human Rights legislation and the Authorised Professional Practice (Information Management).  It is the responsibility of all staff and officers to maintain data quality and security. Therefore when inputting, updating and using GMP information, you are to ensure that it is Accurate, Adequate, Relevant and Timely (AART), and that it is used / disclosed for business purposes only and kept secure. The most current guidance and advice in respect of compliance with the legislation and information / records management standards can be found on the Information Management Intranet site/Information Services SharePoint site. 
· Supervisors and managers have the additional responsibility of ensuring that staff undertake the appropriate training and fully understand and apply the required Force policy, procedures and information / records management standards in the course of their duties. Supervisors and managers should ensure that staff / officers understand their responsibilities in maintaining data quality and security and have appropriate processes in place to monitor compliance.
· To carry out such other duties which are consistent with the nature, responsibilities and grading of the post.
NOTES
This job description records the principal responsibilities of the job at the date shown. The job description will be updated from time to time in conjunction with the post holders to reflect changes.
Please note that we will consider making reasonable adjustments to the above, in line with the Equality Act.
The most up to date version of various GMP policies and pieces of legislation can be found on the Intranet/ SharePoint.  Further support and guidance can be sought from the HR Advisory Service or the Information Compliance and Records Management Unit.  The most up to date telephone numbers are available on the GMP Intranet. 
LEADERSHIP EXPECTATIONS
The Leadership Expectations is a framework, which describes the attributes, behaviours, and outcomes that are demonstrated by successful leaders across GMP. They also describe what all our staff and officers need to deliver in order to achieve the Force’s vision “Protecting society and keeping people safe”.  

The Leadership Expectations will be embedded in leadership training, recruitment and selection, police officer promotion, development programmes and performance reviews.
Our Leadership Expectations are:
Inspiring Others  
Listening to, involving and motivating others to take action and behave with courage and integrity

Enabling Change and Improvement
Taking responsibility to solve problems, implement change and make improvements to our services

Developing Yourself and Others
Developing yourself and others to succeed and increase their contribution to GMP

Responsibility for/to the Team 
Setting a clear direction and promoting teamwork to achieve high standards of professionalism and performance in all situations however challenging

Working in Partnership
Working as one GMP team and with external partners to achieve results that benefit GMP and our communities

Demonstrating Respect and Compassion
Treating all our people, partners and communities with respect and compassion

Service Delivery
Delivering excellent policing services to the people of Greater Manchester 
Leaders have been identified at four levels:
· Peer
· First
· Middle
· Senior
Solicitor (Employment) has been identified as:  A Middle Leader.  
Please Note:  As well as assessing candidates against criteria outlined in the Person Specification, the selection process will also include candidate assessment of the leadership expectations.
For more information on our leadership expectations please visit our website:
www.gmp-recruitment.co.uk
PERSON SPECIFICATION
Solicitor (Employment) 
Legal Services Branch
	Short-Listing Criteria
	Essential/
Desirable
(E/D)
	Assessment of Criteria (how the shortlisting criteria will be assessed)

	Qualifications/Education
Applicants must be a Barrister/Solicitor.  
	E
	AF/C

	Experience
Demonstrable experience of conducting employment related litigation including representation at Employment Tribunals.
Advocacy experience.
Experience of preparing and delivering training in employment related issues, *
Public Sector Experience.

	E
E
D
D
	AF/T/I
AF/I
AF/I
AF/I


	Knowledge
Knowledge of European and UK employment related legislation and experience of providing advice to managers and HR specialists.
Knowledge of Police Related Legislation. *
	E
D

	I/T
I


	Skills/Abilities
Good Communication and Presentation skills.
Ability to work under pressure and prioritise.
Ability to demonstrate relevant experience of legal research.
Ability to work without supervision.
Computer literate with understanding of various computer applications.

	E
E
E
E
E

	T/I
AF/T/I
AF/I
AF/I
AF/I


	Other
Has achieved a good attendance record.
Full UK driving licence and vehicle available for business purposes.
If applicable to current role, must be rated overall as competent in last annual Appraisal/Individual Achievement Review.
This is a designated post under the Force Vetting Strategy and the post will therefore attract an enhanced level of vetting.

	E
D
E

	AF(E)
AF



Key
	AF(E)
	Eligibility (this will be checked by the recruitment team)

	AF
	Application Form

	C
	Certificate

	T
	Test

	I
	Interview


· Candidates who do not demonstrate on the application form, criteria assessed at eligibility stage (E), may not be considered for short-listing.
· Candidates who do not demonstrate on the application form, criteria identified as essential and being assessed at application form (AF), may not be shortlisted.
· All essential criteria above will also be discussed in GMP’s - development review process.  
· The desirable criteria marked with an asterisk will be desirable at selection stage but will become essential once in post and will be discussed in the development review process.
· A good attendance record will be assessed in accordance with current guidelines. For recruitment purposes this can only legally occur following a provisional offer, at which stage the offer can be rescinded. Consideration will be given to Disability related absence/maternity related absence in line with current guidelines.
Solicitor (Employment), Legal Services
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