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JOB DESCRIPTION

	Post Title:
MIDDAY SUPERVISOR 

	Post Grade:
Grade 3
	Post Hours:
5 hours per week, term time only

	Location: 
Heaton Park Nursery and Primary School 


	Purpose and Objectives of Post:
To secure the safety, welfare and good conduct of pupils during the midday break period.

	Special conditions of service:      Holidays must be taken during periods of school closure.

	Accountable to:      Head Teacher


	Immediately Responsible to:
School Business Manager, Lead Midday Supervisor

	Relationships: (Internal and External)
Governing Body
Head Teacher
Teachers
Support Staff
Pupils


	Duties/Responsibilities:
· To supervise the children in the dining hall, playground, toilet areas and classrooms over the lunchtime period.  
· To ensure the safety, welfare and wellbeing of the children. 
· Supervise and where needed assist pupils eating their dinners and packed lunches, encouraging good manners and eating habits. 
· Promote high standards of behaviour in line with the school’s behaviour policy.  Supervise and control the behaviour of pupils whilst they eat their meals and in the playground.
· Encouraging kindness to others and intervening to prevent unsafe behaviour. 
· Wipe spillages on the floor and tables incurred during the meal.
· Be aware of emergency procedures e.g. fire drill and actions required in the event of an alarm. 
· Supervise children in designated areas other than the playground during bad weather.
· Administer basic first aid where required and report all accidents and incidents to the class teacher and/or in line with our school’s safeguarding policy. 
· Follow school procedures and policies along with attending/completing training as required by the trust. 
Safeguarding:
The Collective Community Trust is committed to safeguarding and supporting the welfare of our children and we expect all our staff to share this commitment.  Our recruitment process follows Safer Recruitment meaning recruitment checks including an enhanced DBS will be a requirement for this role. 
Equality Diversity and Inclusion:
The Collective Community Trust is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
Health and Safety:
The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.
Health and Wellbeing:
As an employee of The Collective Community Trust you should contribute to a culture that values and supports the physical and emotional wellbeing of yourself and your colleagues.
Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired

	Job Description prepared by:
	Sign: J Hough (SBM)
	Date: Nov 2026

	Agreed correct by Postholder:
	Sign: J Hough (SBM)
	Date: Nov 2026

	Agreed correct by Supervisor/Manager:
	Sign: R Senior (HT)
	Date: Nov 2026
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PERSON SPECIFICATION
MIDDAY SUPERVISOR
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Application / Interview
	Ability to supervise and assist pupils during lunchtimes.
	
	

	Application / Interview
	Ability to control the behaviour of pupils while they eat their meals and in the playground.
	
	

	Application / Interview
	An awareness of emergency procedures eg fire drill.
	
	

	Application / Interview
	An awareness of, and commitment to safeguarding procedures
	
	


