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[bookmark: _GoBack]Job Description
Teaching Assistant Level 3 (TA3)
Pay Scale: £28,142 - £30,518 (dependent on experience and qualifications)
Main Purpose of the Role
The TA3 at Our Lady of Mount Carmel RC Primary School plays a vital role in supporting the education, wellbeing, and development of pupils across the school. This role is essential in helping to deliver high-quality learning experiences tailored to the diverse needs of our pupils, including those with Special Educational Needs and Disabilities (SEND), English as an Additional Language (EAL), and those requiring pastoral support. Working closely with teachers, the SENDCO, and other professionals, the TA3 will contribute to the school’s mission of educating every child to their full potential within the distinctive ethos of a Roman Catholic school. The role supports the school’s vision by promoting inclusion, nurturing resilience, and fostering holistic growth through academic, social, emotional, and spiritual development.
Key Responsibilities and Duties
Support for Pupils
· Use specialist curricular and learning skills, training, and experience to support pupils’ individual needs, including those with SEND and EAL.
· Work closely with the SENDCO to develop positive behaviour strategies and support pupils’ emotional needs.
· Assist in the development and implementation of Person Centred Plans for pupils.
· Establish productive, respectful working relationships with pupils, acting as a positive role model and setting high expectations.
· Promote the inclusion and acceptance of all pupils within the classroom and wider school community.
· Support pupils consistently while recognising and responding to their individual needs, encouraging independence and self-reliance.
· Encourage pupils to interact and work cooperatively with others, engaging all pupils in learning activities.
· Provide constructive feedback to pupils regarding their progress and achievement.
Support for the Teacher
· Collaborate with teachers to establish and maintain an appropriate learning environment.
· Assist with lesson planning, evaluation, and adjustment to meet pupils’ diverse needs.
· Provide cover for classes when necessary.
· Monitor and evaluate pupils’ responses to learning activities through observation and planned record keeping against learning objectives.
· Provide objective, accurate feedback and reports to teachers regarding pupil progress and behaviour, backed by appropriate evidence.
· Maintain and update records as agreed with teachers and contribute to reviews of systems and records.
· Undertake marking of pupils’ work and accurately record achievement and progress.
· Promote positive values, attitudes, and good behaviour, managing conflict and incidents promptly and in line with school policies.
· Liaise sensitively and effectively with parents and carers, participating in feedback sessions as directed.
· Administer and assess routine tests, invigilate exams/tests.
· Provide general clerical and administrative support, including preparing resources and coursework materials.
Support for the Curriculum
· Implement agreed learning activities and teaching programmes, adapting as required to meet pupil needs and responses.
· Support the delivery of local and national learning strategies, including literacy, numeracy, and Early Years Foundation Stage (EYFS) frameworks.
· Promote and support the use of ICT in learning activities, helping pupils develop competence and independence.
· Help pupils access learning activities through specialist support as needed.
· Prepare and maintain general and specialist equipment and resources to support learning.
Support for the School
· Comply with all school policies and procedures related to child protection, health, safety, security, confidentiality, and data protection, reporting concerns promptly.
· Support equality, diversity, and inclusion by ensuring all pupils have equal access to learning opportunities.
· Contribute positively to the overall ethos, aims, and work of the school, including its Roman Catholic distinctiveness and values.
· Establish constructive relationships and communicate effectively with external agencies and professionals in liaison with teachers to support pupil progress.
· Attend and actively participate in regular staff meetings and training sessions.
· Recognise own strengths and areas for development; share expertise and support colleagues as appropriate.
· Provide guidance and supervision to other support staff and assist in their training and development where relevant.
· Supervise pupils during out-of-school hours learning activities, trips, and visits as required.
Skills and Competencies
· Specialist Knowledge: Understanding of SEND, EAL, speech and language development, and behaviour management strategies relevant to primary pupils.
· Communication: Excellent interpersonal skills with pupils, staff, parents, and external professionals; ability to communicate sensitively and effectively, including with non-English speaking families.
· Adaptability: Ability to adjust teaching and support strategies to meet individual pupil needs, including those with complex barriers to learning.
· Organisational Skills: Competence in managing resources, record keeping, and supporting lesson planning and assessment.
· Teamwork: Proven ability to work collaboratively within a multi-disciplinary team, supporting teachers and other staff to achieve the best outcomes for pupils.
· Behaviour Management: Skilled in promoting positive behaviour, managing conflict, and encouraging pupil responsibility in line with school policies.
· ICT Proficiency: Competent in supporting ICT use in the classroom to enhance learning and independence.
· Commitment to Inclusion: Strong commitment to supporting inclusion and equal opportunities for all pupils, reflecting the school’s Catholic values of respect and dignity for every individual.
· Resilience and Patience: Ability to work effectively in a busy, diverse primary school environment with pupils facing multiple barriers, including socio-economic challenges.
Professional Development
· Engage actively in ongoing professional development opportunities provided by the school and the wider Tameside Catholic school network.
· Participate in training related to SEND, EAL, behaviour management, safeguarding, and curriculum developments aligned with national and school priorities.
· Reflect on own practice and seek feedback to continuously improve skills and effectiveness.
· Contribute to the school’s culture of lifelong learning and professional growth, supporting the school’s vision of developing confident, resilient, and independent learners.
Safeguarding
· Demonstrate a commitment to safeguarding and promoting the welfare of all pupils in accordance with statutory guidance such as Keeping Children Safe in Education.
· Maintain vigilance for any signs of abuse or neglect and report concerns immediately to the Designated Safeguarding Lead (DSL).
· Follow all safeguarding policies and procedures of Our Lady of Mount Carmel RC Primary School.
· Promote a safe, secure, and supportive environment for all pupils, ensuring their physical and emotional wellbeing is prioritised.
· Support pupils in developing their understanding of personal safety and healthy relationships in line with the school’s pastoral framework and Catholic ethos.

This job description reflects the key responsibilities and expectations for the TA3 role at Our Lady of Mount Carmel RC Primary School. It is designed to support the school’s distinctive mission of educating pupils within a nurturing Roman Catholic environment, addressing the diverse needs of our community, and promoting excellence and inclusion in all aspects of school life.
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