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JOB DESCRIPTION 
Building Surveyor

	Post Title: Building Surveyor

	Department: Housing Repairs 
	Post No: 

	Division/Section: Direct Works - Responsive and Planned Repairs and Voids
	Post Grade: 

	Location: Various Locations
	Post Hours: 37

	Special Conditions of Service:
Full Driving License and access to a vehicle

	Purpose and Objectives of Post: 
To carry out comprehensive in-house technical surveying and inspection relating to repairs, maintenance and refurbishment, including responsive and planned repairs, empty homes reinstatement, disrepair, damp and capital investment on council homes and public buildings and any other buildings managed by or worked on by Bury Council.  

Ensuring the housing stock and public buildings are maintained in a reasonable state of repair through robust property inspections and the specifying of effective and efficient remedial works and investment.
Providing support to the Assets, Repairs and Neighbourhoods teams, offering specialist technical advice to enable Bury Council to have homes fit for habitation.
Providing technical, budgetary and project planning information to support an efficient and effective service delivery and ensuring the work delivered is of a high standard.


	Accountable to:  Contract and Repairs Managers 

	Immediately Responsible to: Contract and Repairs Managers

	Immediately Responsible for: Supervision where required of Graduates/trainees





	Relationships: (Internal and External)
Internal
Repairs and Maintenance Teams
Planned works teams.
Capital investment teams.
Housing Teams
External
Contractors/Subcontractors
Housing Tenants
External Customers 
Elected members

	Control of Resources: N/A 
Monitor costs on Property related budgets.



Duties/Responsibilities: 
· Undertaking pre-inspection, during works inspection, post inspection and quality control checks for works on general repairs; planned repairs; investment programmes; disrepair; damp; empty homes; and public buildings. 

· Overseeing the projects and raising any concerns with the Contract or Repairs Manager.

· Undertake property building surveys, identifying potential building defects in line with Bury Housings policies, HHSRS, investment programme specifications, the descent home standard and void standard. Specifying as well as commissioning the necessary remedial action.

· Preparing specifications for a range of remedial works for both domestic homes and public buildings controlled by Bury Council.

· Ensuring health and safety procedures and safe systems of work are adhered to by service providers undertaking building works on behalf of the organisation.

· Ensuring site safety processes, method statements, risk assessments and guidelines are always adhered to.

· Ensure all aspects of CDM regulations are considered and incorporated into specifications as appropriate.

· Collaborate with contractors, organising and coordinating the works, ensuring contractors have the necessary information. 

· Providing technical and project planning information to support an efficient and effective service delivery and ensuring the work delivered is of a high standard.
· Providing support to the Assets, Repairs and Neighbourhoods teams, offering specialist technical advice to enable Bury Council to have homes and non-domestic buildings that are fit for use and habitation. 
 
· To deputise for the Repairs or Contracts Manager during periods of absence, overseeing and coordinating the service delivery. Liaising with Supervisors, trade staff, other departments, and staff.

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by:
	Sign: 
	Date:

	Agreed correct by Postholder: 
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:







Person Specification – Building Surveyor
	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	RICS accredited degree or equivalent
	ü
	

	Satisfaction of RICS Assessment of Professional Competence
	
	ü

	Extensive experience of Surveying domestic properties and diagnosing faults.
	ü
	

	Extensive experience of surveying domestic properties for a social housing provider
	
	ü

	Able to demonstrate a significant level of experience and expertise in surveying public public buildings
	
	ü

	Able to demonstrate a significant level of knowledge and experience and expertise in contractor management. 
	ü
	

	[bookmark: _Hlk168575678]Experience of the management of property related project budgets
	ü
	

	Experience of planned property maintenance and investment.
	ü
	

	Experience of managing and participating in projects
	ü
	

	Ability to work accurately under pressure
	ü
	

	Ability to effectively communicate complex information to all levels of staff, adapting the style of communication as necessary and ensuring this information is understood.
	ü
	

	An understanding of building construction, and repair and maintenance processes
	ü
	

	Experience of working within the environment of a large organisation
	
	ü

	Experience in the prioritisation of property expenditure
	
	ü

	Experience in the supervision of external contractors or consultants
	
	ü

	Computer literate and the ability to use common Microsoft software (Word, Excel, etc)
	ü
	




CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS
The short-listing criteria listed plus the following:

	ASSESSMENT
METHOD
	CRITERIA
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