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JOB DESCRIPTION – Class Teacher

	

	



	
Duties/Responsibilities:

Teaching and Learning

1. To teach a class of children, paying due regard to the National Curriculum and the school’s  curriculum policies.
2. To plan exciting programmes of work in relation to the above.
3. To support and uphold St Luke’s C of E School’s Values and Aims.
4. To promote high standards of learning and behaviour.
5. Differentiate activities to meet the individual needs of children.
6. To liaise and plan teaching and learning with support staff and share planning in line with school policy.
7. Set a good learning example to the children through the preparation of lessons.
8. To provide homework/activities to be done at home, according to school policy.
9. To keep a well-organised classroom, maintaining attractive and stimulating.
10. To attend relevant training to develop professional knowledge and understanding of teaching and learning (by attendance at staff meetings and other training outside of school.)
11. To mark on line attendance registers each morning and afternoon at the agreed time.
12. To supervise pupils on the playground in accordance with the school policy.
13. To take an assembly when needed.


Planning, Assessment and Record Keeping

1. Keep accurate records of the progress of individual children using agreed school systems
2. To prepare assessment analysis for termly pupil progress meetings.
3. Mark each child’s work regularly according to the Marking Policy.
4. To assess and monitor curriculum work in accordance with school policy.
5. Teach the process of self-assessment to encourage pupils to think about their own learning
6. Write reports on each child’s progress for parents, stating areas for future developments and shared targets.
7. Follow school’s child protection and safeguarding procedures.
8. Contribute to writing reports when requested e.g. for SEN Reviews, Statements, Child Protection meetings, subject development and raising attainment plans for governors. 
9. To provide appropriate information on lessons to be taught/children’s needs, to supply teachers or any other person taking the class, when requested.



Liasion

1. Liaise with other staff who may take the class (e.g. for the purposes of PPA time) to ensure consistency of planning.
2. Pass on information regarding each child in the class to the future class teacher (or the appropriate secondary school).
3. Establish links with parents and keep them informed of class procedures, the curriculum to be taught, the progress of their child and where there are difficulties/problems.
4. To ensure all forms of communication are monitored and acted upon in a timely manner.

Pastoral

1. Be responsible for the safety and welfare of the class during teaching times and at the beginning and end of each session.
2. Identify children causing particular concern and inform the Headteacher or SENCO.
3. Be responsible for reinforcing school/class rules, codes of conduct, paying particular regard to the Behaviour Policy.
4. Promote equal opportunities with the class and whole school.
5. Be responsible for providing supervision as per rotas.
6. Cooperate with all adults who work in school and supervise when appropriate.

Professional Development

1. Keep up to date with current educational development through the vehicle of ICT, reading and research quality professional training opportunities.
2. Participate in whole school self-evaluation and assessment procedures.

Other Duties and Responsibilities

1. Leading a subject area/working as part of a curriculum team.
2. Assisting in developing the policies, schemes of work and guidelines in consultation with colleagues.
3. Assisting in the monitoring of planning for the curriculum areas covered by the team offering help, guidance and feedback to other members of staff.
4. Assisting in the monitoring of pupils’ work and assessment records for the curriculum areas.
5. Assisting in training in the curriculum areas e.g. staff meetings, PADs.
6. Ordering and organising resources for the curriculum areas.
7. Involvement in developmental programmes by team teaching and observations of lessons.
8. Assisting in the writing of an annual action plan for the task team as a contribution to the overall SDP and regularly evaluating its progress.
9. Assisting in the development of the use of  ICT in the curriculum areas
10. Following the positive behaviour system in school.

Any other duties that the Headteacher may from time to time ask the post holder to perform.

Relationships

The post holder is responsible to the Headteacher for their teaching duties and responsibilities.  The post holder should interact on a professional level with colleagues and seek to establish and maintain productive relationships with them in order to promote mutual understanding of the school curriculum with the aim of improving the quality of teaching and learning in the school.  The post holder may be responsible for the supervision of the work of a teaching assistant.

Health and Safety

All members of staff have a duty under the Health & Safety at Work Act 1974 to:

Take reasonable care for the Health and Safety at Work of himself/herself and of others who may be affected by his or her acts or omissions.

Employees are also required under the Act to:

Co-operate with his/her employer with regard to any requirements imposed on the employer by statutory provisions.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See Paragraph 203 of Supplemental Conditions of Service)
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To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.




Person Specification – Class teacher

	Attributes
	Criteria
	Essential 

	Application
Form
	Interview
	Reference

	Qualifications
	1
	DfE recognised teaching qualification
	E
	√
	
	

	Experience
	2
	Teaching experience in primary education
	E
	√
	
	√

	
	3
	Evidence of good and outstanding teaching skills and excellent pupil achievement
	
E
	
√
	√
	
√

	
	4
	Working in partnership with colleagues, parents and outside agencies
	
E
	
√
	
√
	
√

	
	5
	Recent attendance on appropriate and relevant in-service training
	
E
	
√
	
√
	
√

	Knowledge and Understanding
	6
	Understanding of the requirements of the National Curriculum and its application across the primary phase
	
E
	
√
	
√
	

	
	7
	Knowledge and understanding of what constitutes and effective curriculum
	E
	√
	√
	√

	
	8
	Knowledge of effective teaching and learning strategies to ensure progress of all learners
	
E
	
√
	
√
	
√

	
	9
	Knowledge of effective classroom and behaviour management strategies
	
E
	
√
	
√
	
√

	
	10
	Knowledge of a range of assessment strategies; ability to use assessment, recording and reporting to enhance teaching and learning
	E
	√
	√
	

	
	11
	Knowledge of the SEN Code of Practice; empathy with learning strategies for SEN

	E
	√
	√
	√

	Skills and Personal Qualities
	12
	Innovative, creative and thorough
	E
	√
	√
	√

	
	13
	Ability to relate well to children
	E
	√
	√
	√

	
	14
	High expectations for all
	E
	√
	√
	√

	
	15
	Commitment to equality of opportunity
	E
	√
	√
	

	
	16
	Ability to work effectively as a team member
	E
	√
	
	√

	
	17

	Effective self-motivation and personal organisational skills
	E
	√
	√
	√

	
	18
	Strong commitment to the use of ICT to support teaching, learning and assessment
	E
	√
	√
	

	Other
	19
	Ability to communicate effectively, both orally and in writing
	E
	√
	√
	

	
	20
	Commitment to safeguarding
	E
	√
	√
	√

	
	21
	Commitment to developing and building partnerships with staff, governors, children, parents and the wider community
	E
	√
	√
	

	
	22
	Commitment to inclusion with high expectations for all children
	E
	√
	√
	√

	

	Application Form and Supporting Statement
	The form must be fully completed and legible. The supporting statement should be clear, concise (no more than 2 sides of A4 written under the sub-headings contained under the attributes column.

	Confidential References 
	Positive recommendations from all referees including current employer. Issues arising from references will be taken up at interview.  All appointments are subject to satisfactory references.



Employees of St. Luke’s Church of England Primary School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm. 




“Excellence through belief, inclusion and resilience.”
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