[image: ]


JOB DESCRIPTION
	Post Title:  Career Graded Graduate Engineer 

	Department: Place
	Establishment/Post No: 

	Division/Section: Place Operations / Highways
	Post Grade: Subject to JE 

	Location: Bradley Fold Depot (and other Council buildings)
	Post Hours: 37 hours – flexible working scheme  

	Special Conditions of Service:  
· Attend evening meetings in accordance with service requirements.
· The post holder will be required to work flexibly outside of normal working hours in accordance with the exigencies of the service, which could reasonably include service responses to emergencies.
· Be designated a Car User Allowance, subject to annual review.

	Purpose and Objectives of Post:
1. To provide professional civil engineering services in discharging the Council’s responsibilities in respect of the management of highways, highway & greenspaces structures and car parks with regard to their regulation, maintenance, improvement and construction; transportation planning and network management; and the provision of outdoor recreational facilities. 

	Accountable to: Service Managers
	

	Immediately Responsible to:	Level 1 – Assistant Engineers & Engineers
				Level 2 – Engineers 
				Level 3 – Team Leaders

	

	Immediately Responsible for: 	Level 1 –Technicians
				Level 2 – Level 1 Graduate Engineers 
				Level 3 – Assistant Engineers
	

	Relationships: (Internal and External)
Internal:
All Elected Members and MPs
Executive Directors, Assistant Directors, Heads of Service and employees of the Council and the Community Hubs.
External:
Transport for Greater Manchester, GMCA, Community and business groups, the Press and members of the public, external contractors
	

	Control of Resources: 
Financial: Contractors / consultants / suppliers, engaged and remunerated in accordance with the Financial Regulations of the Council, specific Capital Programme Schemes.  
Personnel: staff under direct line management in accordance with career grade level and service area structure
Equipment: to be responsible for the assets, equipment and materials used in the delivery of the service, ensuring they are properly protected from loss and provide value for money.  
Health & Safety: Site safety, safety of the public, application of Chapter 8 Traffic Signs Manual, Health and Safety at Work Act, Construction Design and Management Regulations. To advise Contractors, Statutory Undertakers and other bodies of their obligations under Health & Safety legislation insofar as work relates to the Council’s assets.
	

	Duties/Responsibilities:
Note:
The Graduate will be employed across Highway & Greenspaces and may be employed in one or more of the Service areas to provide well rounded training and experience. 
LEVEL 1 : Graduate Engineer
1. You will assist in the design, project management and delivery of a wide variety of high profile highway and greenspaces infrastructure improvement and maintenance schemes, within time, cost and quality constraints.  
2. You will assist with the production of contract documentation for the delivery of highway & greenspaces schemes.
3. You will assist with site supervision of construction works including measurement, checking setting out, issuing of instructions, preparation of payments, validation of accounts, checking compliance with specifications and ensuring CDM Regulations and current Health and Safety legislation is adhered to.
4. You will assist with the development, maintenance and reporting of Management Information on service performance, including a range of performance indicators, undertaking benchmarking exercises, business plans and committee reports as required.
5. Assist with development of transport policies and projects to support growth and economic development, quality of life, the Borough’s environment and its ability to mitigate and adapt to challenges of climate change and air quality.
6. Assist with the preparation of initial/concept scheme design of highway improvements, road safety engineering, bus priority and active travel schemes for consultation and approval, together with drafting and issuing design briefs for detailed design and construction.
7. Assist with the assessment and interpretation of complexed transport models linked to future development proposals.
8. Help monitor, investigate and respond directly to enquiries, complaints and Freedom of Information requests.
9. Assist with ensuring Method Statements, Risk Assessments, COSHH information and Health and Safety documentation is prepared and updated as required.
10. Assist ensuring compliance with the Construction (Design and Management Regulations) and to satisfy the Council's specific obligations under current Health and Safety legislation with regard to Highways & Greenspaces projects and service delivery.
LEVEL 2 : Graduate Engineer (Assistant Project Engineer, Assistant Engineer)
Ability to carry out the above Level 1 duties without, or with minimal, supervision; plus
11. You will contribute to the service providing a professional service in the preparation of outline and detailed design drawings, cost estimates, and contract documents; developing procurement strategies to identify efficient and cost-effective delivery methodologies.
12. You will help evaluate and implement improvements to limit the flooding of land and/or property from overflowing water courses, culverts, ditches and land drains.
13. You will assist in ensuring all projects are effectively planned and managed within a formal project management framework, providing assurance through reports and presentations, key milestones, associated risks, issues and financial monitoring.
14. You will represent the Council in meetings with landowners, developers, other external bodies and the public to advise on transport related planning policy matters and negotiate detail in relation to development proposals. 
15. Configure and development IT systems to improve the efficiency of the service particularly in relation to performance and project management. 
16. Assist with the co-ordination and supervision of external consultants ensuring requirements and deadlines are met.
LEVEL 3 : Graduate Engineer (Project Engineer, Engineer)
Ability to carry out the above Level 2 duties without; plus
1. Lead internal and external technical teams including allocating tasks, carrying out quality checks and performance management.
2. Preparation and gaining approval of planning applications and other forms of consents required to implement schemes.
3. Professional representation on behalf of the council GM meetings, public engagements/consultations, court and public enquires.
4. Involvement in staff capability and disciplinary proceedings.




	

	
	

	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies. 
· Health and Wellbeing -As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.
	

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See paragraph 203 of supplemental Conditions of Service.)
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DEPARTMENT FOR OPERATIONS
Service Manager – Greenspaces & Pest Control
	CORE BEHAVIOURS FOR THE POST (Please tick those relevant)

	Commercial Thinking & Analysis
	ü
	Planning
	ü
	

	Customer Service
	ü
	Developing Self & Others
	ü
	

	Delivering Results
	ü
	Teams, Networking & Partnerships
	ü
	

	Values, Ethics & Diversity
	ü
	Adapting to Change
	ü
	

	Delivering a Quality Service (Continuous Improvement)
	ü
	
	
	



	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications / Memberships
Level 1 CRITERIA

	Relevant Level 6 qualification, such as civil/structural engineering.   
	[image: ] 
	

	Experience in a relevant highways/engineering role. 
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	Proven technical skills and ability in the role with a good record of accomplishment for delivering outcomes. 
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	Professional credibility through proven relevant experience. 
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	Understanding of the financial, legal and political workings of a local authority providing clear, timely and professional advice to a wide range of stakeholders.  
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	Able to organise and prioritise a challenging workload, working accurately to deadlines and carrying out tasks in a methodical manner.  
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	Excellent interpersonal skills with highly developed oral, written and presentation skills.  
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	Understanding of health and safety, risk management and business continuity and their applicability to the design and construction processes, in particular the Construction Design and Management Regulations.  
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	Knowledge of budget management, costing of programmes, contracting, project management and strong organisation and time management skills, with the ability to work under pressure being self motivated and able to use own initiative.  
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	Knowledge of construction contracts including NEC4.  
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	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications / Memberships
Level 2 CRITERIA (plus level 1 essential criteria)

	MSc degree in Civil Engineering or similar   
	
	[image: ] 

	I Eng with suitable post professional qualification experience or significant experience in municipal civil engineering
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	Proven technical skills and ability in the role with a good record of accomplishment for delivering outcomes. 
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	Professional credibility through proven relevant experience. 
	[image: ] 
	

	Experience and understanding of the financial, legal and political workings of a local authority providing clear, timely and professional advice to a wide range of stakeholders.  
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	Ability to direct and supervise staff
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	In depth knowledge and understanding of health and safety, risk management and business continuity and their applicability to the design and construction processes, in particular the Construction Design and Management Regulations.  
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	In depth knowledge and experience of budget management, costing of programmes, contracting, project management and strong organisation and time management skills, with the ability to work under pressure being self motivated and able to use own initiative.  
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	In depth working knowledge and experience of construction contracts including NEC4.  
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	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualifications / Memberships
Level 3 CRITERIA (plus level 2 essential criteria)

	MSc degree in Civil Engineering or similar 
	[image: ] 
	

	C Eng or substantial experience in municipal engineering
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	Proven ability to manage and lead a team of technical engineering staff in the design and supervision of complexed civil engineering projects
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	Experienced in financial management and the application of Contract Procedure Rules.
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CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS
The short-listing criteria listed plus the following:
	ASSESSMENT
METHOD
	CRITERIA

	Interview/ Assessment
	

	Interview/ Assessment
	

	Interview/ Assessment
	

	Interview/ Assessment
	

	Interview/ Assessment
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