BURY METROPOLITAN BOROUGH COUNCIL
JOB DESCRIPTION
	Post Title:
BSCB Development Officer and Designated Officer 

	Department:
Bury Safeguarding Children Board (BSCB) working as part of the Children’s Services
	Establishment/Post No:


	Division/Section:
Social Care
	Post Grade:
Grade 14

	Location:  Safeguarding Unit, 6KP,(but may be asked to work 
from other establishment base)
	Post Hours:
FULL Time 37 hours 


	Special Conditions of Service: 
Attendance at meetings, conferences and other events out of hours, which will be compensated in accordance with local conditions of service.
There is a requirement to travel within and outside the borough for which a car user allowance is paid.

	Purpose and Objectives of Post:  
· To be responsible for providing support to the BSCB with the development, progress and review of policy, procedures, quality assurance and business plan.
· To contribute to the work of the BSCB in meeting the national and local expectations related to policy and practice developments through the project management of development work.
· To undertake the Local Authority Designated Officer role in line with Working Together 2010, Section 6, Appendix 5)
· To be responsible for the implementation of systems to support the LADO role, including training for relevant professionals


	Accountable to:
Director of Social Care and Early Help 

	Immediately Responsible to:
Principal Social Worker & Head of Service (Safeguarding & Quality Assurance)

	Immediately Responsible for:
None

	Financial
Responsible for working in accordance with the financial regulations of the Authority.
Equipment/ Materials
Responsible for the safe use of materials and equipment used by the post holder and other staff, including safe maintenance.
Health/ Safety/ Welfare
Responsible for the safety and welfare of self and colleagues in accordance with the Health and Safety Policies of the Council.
Relationships
Named Senior Officers, Senior Managers and staff of all BSCB constituent agencies; staff of Children’s Services/ other Council Services/ Human Resources/ voluntary organisations; Elected Members,  service users, carers, and local community groups. 


	Duties/Responsibilities:
The post holder must – 
(i) Ensure that the Council’s Statutory requirements and policies are carried out efficiently, effectively, economically and equitably.
(ii) Pay due regard at all times to the Council’s stated policies in relation to Equal Opportunities.
(iii) Ensure that Bury Council’s commitment to public service orientation and care of our customers is provided.


	Core Duties

· To undertake development activity in line with BSCB Business Plan agreed with the Chair of BSCB, in particular to facilitate sub-group action as professional adviser.
· To co-ordinate the BSCB Annual Report and Business Plan and assist in its preparation.
· To develop the BSCB performance management systems and the collection and interpretation of data to support its planning and commissioning activity including BSCB targets and quality standards.
· To prepare information on research and good practice, interpret and report national legislation and inform the development of policy and procedure for the BSCB.
· To carry out quality assurance tasks as identified by the work plan for BSCB ensuring within inter-agency procedures there is a methodology for auditing the compliance of practice in relation to procedures.
· To establish networks with other LSCBs, development managers and relevant national bodies and to disseminate information received.
· To support the work of BSCB with regard to the requirement for all key persons/ bodies to make arrangements to ensure that in discharging their functions, they have regard to the need safeguard and promote the welfare of children.
· To undertake the Local Authority Designated Officer role in line with Working Together 2010, Section 6, Appendix 5
· To develop, implement and maintain systems (for procedures, thresholds, standards, recording, database and reporting arrangements) to support the work of the LADO
· To develop and maintain information databases in relation to all allegations and producing qualitative and quantitative reports for BSCB and DfES, when required
· To develop and implement a training plan to support the procedures for managing allegations against adults who work with children and young people 
· To manage and have overview of individual cases from all partner agencies of BSCB if the allegation meets the thresholds set out in paragraph 1, Appendix 5
· To regularly chair strategy meetings and have oversight of all strategy meetings dealing with allegations of abuse against staff
· To monitor the progress of cases to ensure they are dealt with within set timescales as specified in Working Together 2010
· To monitor single agencies implementation of procedures for managing allegations against adults who work with children and young people
· To provide advice, information and guidance to employers and voluntary organisations
· To provide support, advice and expertise to Senior Managers in the consideration of referral of cases to Social Care and or the Police; initiation and conduct of disciplinary procedures; suspension; appropriate action in regard to false and malicious allegations; and reports to the Secretary of State for consideration and barring
· To ensure a consistent and thorough process for all adults working with children and young people against whom allegations are made, including a Consultation process for concerns which may fall below the threshold for action
· To liaise with the Police and the Crown Prosecution Service
· To discuss with the Senior Manager the possibility of referral under the Protection of Children Act or to the appropriate regulatory body


	Secondary Duties
· To support and promote joint working between statutory and voluntary agencies involved in planning and/ or provision both nationally and locally.
· To develop and deliver BSCB training programmes and awareness raising across Children’s Workforce 
· To design and implement consultation exercises with staff, children and young people, families and other agencies about safe practice.
· To co-ordinate  and collate reports to provide information to BSCB and other external bodies where required about LADO activity

	

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See paragraph 203 of Supplemental Conditions of Service)


	

	Job Description prepared by:
	Sign: K Todrick
	Date: 21.6.07
	

	Agreed correct by Postholder:
	Sign:
	Date:
	

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:
	


A&O(Level 1)

	METROPOLITAN BOROUGH OF BURY
Children’s Services Department
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PERSON SPECIFICATION
BSCB Development Officer and Designated Officer 
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE
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Application Form/ Interview
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Application Form
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	(a) Qualifications and Experience
An appropriate professional qualification is required (SW, Education, Health)
Extensive post qualification experience, working  in the field of child protection
Supervision of staff engaged in child protection work
Experience of developing and implementing projects and training programmes
(b) Skills and Knowledge
Working knowledge of the underpinning philosophy and main provision of Working Together to Safeguard Children 2010
Extensive knowledge of issues impacting upon inter-agency child protection practice
Knowledge of key national issues and guidance relating to inter-agency child protection work
Specific knowledge of managing allegations against adults
Knowledge of the issues pertinent to safe recruitment and selection
An understanding of the key principles of project planning including setting targets and managing and measuring performance against agreed objectives
Knowledge of the principle of quality assurance and a standards based service
An ability to effectively chair multi- agency meetings
A demonstrable understanding of high standards of professional practice and of effective systems for ensuring the delivery of high quality services.
(c) Skills and Personal Qualities
A demonstrable capacity for innovative thinking around the development of new approaches to child protection work
A clear and demonstrable commitment to improving child protection activity within the authority
A capacity to extract from local and national research key messages for improving child protection work within the authority
The ability to lead specific project work and training and to motivate and develop staff on an inter-agency basis
Excellent interpersonal skills and the ability to work co-operatively both within and across professional disciplines and boundaries
A good standard of written and oral communication
A demonstrable ability and commitment to involving customers in all aspects of service delivery and development
The ability to work with groups of people and the necessary presentation and training skills
The ability to develop standards, performance indicators and management information systems required to monitor them
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