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JOB DESCRIPTION

	
Post Title: Outreach Officer 


	
Department: Children and Young People 
	
Establishment/Post No: 

	
Division/Section: Education & Skills

	
Post Grade: Grade 12 / SCP31

	
Location: Knowsley Place 

	
Post Hours: Full time 

	Special Conditions of Service: 

Car user allowance payable.

The Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.


	Purpose and Objectives of Post: 

· To support the delivery of the Graduated Approach across Bury 
· To support children who are assessed at SEND Support to reduce the need for EHC Plans
· To provide and deliver training, advice and consultation to mainstream schools and settings, supporting them to meet the needs of children with SEND and building capacity for inclusion  
· To provide specialist advice to schools to meet the needs of children with SEND
· To support schools within the attendance agenda and work around positive transitions  
· To support shared working and understanding between parents and schools 
· To support children and young people with an EHC Plan
· To support parents / carers in enabling their children to access education 


	Accountable to: Director of Education & Skills

	Immediately responsible to: Outreach Team Manager

	Relationships: (Internal and External)

Staff within Children’s Services 
Staff within educational establishments 
External agencies
Parents, carers and children


	Control of Resources: 

ICT equipment and devices 
Other team resources

	Specific Duties & Responsibilities:

· To use detailed knowledge and specialist skills to provide advice to schools regarding the development of effective practice in supporting children to access learning in their particular setting
· To provide CPD for adults working directly with children through coaching or mentoring
· To support school staff to engage children in activities through the planning, preparation and development of personalised interventions
· To support and advise schools on the use of strategies to enable children to access education and to achieve their potential 
· Support schools in identifying the special educational needs of individual pupils
· To support children assessed at SEND Support to reduce the need for EHC plans 
· Liaise with colleagues from Health, Social Care, CAMHs and Third Sector as appropriate
· To undertake home visits and work with families 
· Contribute to the planning, preparation and delivery of training programmes both within the team and to schools, parents and other agencies
· Attend and contribute to team meetings as required
· Keep informed of current developments and initiatives, both locally and nationally, within the areas of Additional and Special Educational Needs and in particular continue to pursue relevant and appropriate professional training
· Undertake a reasonable share of the routine duties and responsibilities needing the expertise, knowledge or skills of a teacher that are necessary for the effective running of the team

General

As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.

As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues. 

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her trade union representative present if so desired. (See paragraph 203 of supplemental Conditions of Service).
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            PERSON SPECIFICATION

       Outreach Officer

	ASSESSMENT METHOD
	SHORT LISTING CRITERIA 
	ESSENTIAL
	DESIRABLE

	APPLICATION
	· Qualified Teacher Status
· Proven record of excellent quality first teaching
· Experience of working with children with special educational needs in mainstream settings
· An understanding of approaches to teaching and learning for pupils with specific learning difficulties
· Knowledge of safeguarding for children and young people
· Knowledge and understanding of the SEND Code of Practice
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	INTERVIEW

	· Effective communication skills, both verbal and written, which can be used to encourage and support others
· Ability to challenge others on behalf of children and young people
· Commitment to the principles underpinning a positive approach to inclusion, including an understanding of the principles of equality and diversity
· Ability to work independently and to prioritise own workload
· Ability to plan, review and evaluate pupil progress
· Ability to manage time effectively
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