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JOB DESCRIPTION

	Post Title: SW Practice Development Officer 

	Department: Health and Adult Care
	Post No: 

	Division/Section: PSW Team
	Post Grade: 12 

	Location: Various
	Post Hours: 37

	Special Conditions of Service: 
·  Ability to travel inside and outside the Borough, on occasion transporting customers or colleagues as required in accordance with corporate car user policy for which expenses will be payable in accordance with the council’s conditions of service.

· Satisfactory DBS disclosure at the enhanced level to be renewed in line with the authority’s timescales.

· To maintain registration and compliance with Social Work England 



	Purpose and Objectives of Post: 
To support the Principal Social Work (PSW) Team manager to deliver the Council’s responsibilities in relation to Social Work entry, progression and development working mainly with Social Work (SW) Students /SW Apprenticeships /Newly Qualified Social Workers (NQSW’s) and Practice Educators (PE’s)
To Mentor all social work learners completing the Assessed and Supported Year in Employment (ASYE) for NQSWs and the SW Apprenticeship programme.  
To coordinate practice placement opportunities and support the development of Practice Educators especially those completing the Practice Educator professional standards
To represent the department and Council at a local, regional, and national level in relation to the Social Care workforce.
To raise the quality of Social Work practice across health and adult social care.


	Accountable to: Assistant Director (Adult social care operations)

	Immediately Responsible to: PSW Team Manager

	Immediately Responsible for:  None

	Relationships: (Internal and External)               
All staff within the Department and across the Council.
Adults carers and their support networks
Health employees including hospital staff
Education employees
VCFA
Police
Other key stakeholders                                  


	Control of Resources: 
Management of sensitive and confidential information and information systems in accordance with GDPR and policy
Laptop & mobile telephone

	Duties/Responsibilities: 
SW Placement and Practice Educator coordination and support
· To organise and support practice placements for all Social Work students in Bury

· Ensure Social Work placements are compliant with the statutory and professional requirements.

· To coordinate and support the development of PE’s completing the PE Professional standards

· To offer training to PE’s completing the PE Professional standards

· To generate, monitor and evaluate the standards and quality of student placements and practice education

· Provide advice and guidance to Team Managers in supporting and managing placements.
· With guidance from the PSW Team Manager Lead, support the negotiation, management, and resolution of complex placement issues involving Universities, Students, and Practice Educators.

·  Represent the Council on appropriate regional and national student and practice educator groups.

· To lead on planning, with managers, future PE training opportunities with their teams
 
· Act as the lead representative in providing interpretation, guidance, and advice to the PSW Team manager on changes to student and Practice Educator programmes, policies, and processes, ensuring effective implementation and compliance.

NQSW & SW Apprenticeship mentoring and support 

	· To support the coordination of the ASYE programme

· To assess learners against the social work frameworks such as the Professional capability framework and the post qualifying standards

· To provide reflective supervision for all NQSW’s and SW Apprentices individually and within a group setting

· Organise, attend, support and record the learning agreement contract meetings and the subsequent reviews with learners and their managers.

	· Through the learning agreement contract and subsequent reviews produce a programme of learning and development for each learner in consultation with the learner and their manager.

	· Complete some of the formal direct observations of learners in consultation with managers

	· [bookmark: _Hlk24038235]Offer a range of workshops and group supervision to NQSW’s, SW Apprentices and SW students in consultation with the PSW Team manager  

	· Take the lead in completing the final assessment report for NQSW’s and apprentices in consultation with managers 

	· Support the Practice Learning Team Lead in an advisory role on the implications of, and response to any updates in relation to ASYE/Apprenticeship programmes and related funding

	· Liaise with the PSW team manager regarding learners development, progress, and alert them to learner’s experiencing problems 

	· Help the learner to relate social work theory and methods to practice and integrate social work values and anti – discriminatory practice.

	· Develop and ensure a culture of learning and provide advice, support and mentoring

· To contribute to and support the judgment, in consultation with line managers, at the end of the programme as to whether the learner has passed the ASYE or SW Apprenticeship





	

	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and adults and for ensuring that they are protected from harm.

· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect. 

· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.

· As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.

· Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See Conditions of Service)

	

	

	

	

	Job Description prepared by:
	Sign: Lisa Mitchell
	Date: 20/7/26

	Agreed correct by Postholder: 
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	Date:
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DEPARTMENT FOR HEALTH AND ADULT CARE
SW Practice Development Officer

	ASSESSMENT
METHOD
	Shortlisting criteria 
	Essential 
	Desirable

	Application / Interview
	Professional Social Work Qualification SW Degree/MA (DipSW/CSS)
	
	

	Application
	Practice Educator Professional Standards (Stage 2)
	
	

	Application
	Practice Educator Professional Standards at stage 1 with a commitment to work towards stage 2
	
	

	Application
	SW Registered with Social Work England
	
	

	Application
	Three years post qualification experience working in a social work setting
	
	

	Application/Interview
	Excellent interpersonal skills, with the ability to influence and negotiate effectively 
	
	

	Application
	Evidence of commitment to ongoing professional development
	
	

	Application
	Detailed knowledge and understanding of the statutory and professional frameworks in relation to Social Work
	
	

	Application
	An understanding of working to and assessing against the Post Qualifying Standards/Knowledge and Skills Statements (KSS)
	
	

	Application/Interview
	To understand and to be able to perform the assessor / mentor role with a group of learners and Newly Qualified Social Worker’s.
	
	

	Application/Interview
	Extensive experience of supporting and assessing student social workers and NQSW’s
	
	

	Interview
	To understand the dynamics of supervision and its function and purpose
	
	

	Interview
	To have knowledge and understanding of learning barriers, adult learning styles and how adults learn best
	
	

	Interview
	To demonstrate the ability to manage, plan and organise own workload
	
	

	Application
	Experience of working in partnership with other organisations
	
	

	Application
	To demonstrate the ability to manage, organise, support and maintain the use of information technology systems and software.
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