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Job Description
	Post Title 
	Lawyer

	Department
	Corporate Core

	Service
	Legal Services

	Grade
	Career Grade
· Level 1 Grade 11
· Level 2 Grade 12

	Special Conditions of Service

	Requirement to work outside office hours when required.

	Purpose & Objectives

	The Legal Team provides strategic legal and commercial services and advice across the organisation to enable the Council’s legal activity to be delivered in sustainable and cost-effective ways. The team operate in accordance with statutory requirements across all aspects of local government.
Providing an informed understanding of the legal position on matters within a designated department, and the practical implications
Advising council officers on the law, risks and the strength of particular cases.
Providing written and verbal legal communications, using enhanced skills in negotiating and influencing.

	Accountable to
	Director of Law and Democratic Services/Council Solicitor and Head of Legal Services

	Immediately Responsible to
	Head of Department/Senior Lawyer

	Immediately Responsible for
	Supervision or mentoring of the Legal Officer/Trainee Legal Officer as required by the Team Leader

	Control of Resources

	Equipment: Responsible for ensuring the security of all equipment, computer data and software.
Health and Safety:  Ensure compliance with Health and Safety guidelines and instructions set out in the Health and Safety Policy.
Financial: Payment and monitoring of monies as required by the role, associated with matters which may include contracts, court fees, counsel’s fees, transactions and/or other external costs.

	Duties & Responsibilities – Level 1

	1. To contribute to the Council’s corporate strategic priorities and assist in ensuring that Legal Services supports those priorities.
2. To work with the other team members in improving services and making the most of resources.
3. To work as part of a team to help deliver the best outcomes.
4. To actively contribute to the professional development of the service and have a proactive and positive manner.
5. To assist with the other work within the team as required.
6. To work on effective relationships to get the best results.
7. To support Legal Services by helping to build and maintain excellent client relations acting as a role model to achieve service and Council wide objectives.
8. To provide timely, and accurate legal advice ensuring the delivery of a high quality and value for money legal service.
9. To provide representation on legal work on behalf of the Council, and, where appropriate, to external bodies.
10. To use analytical skills to interpret information to identify legal issues, risk and other implications for clients.
11. To communicate both verbally and in writing to a high standard with the ability to translate and present complex legal advice in a way that can be clearly understood by a variety of audiences.
12. To demonstrate good negotiating and influencing skills to achieve the best possible outcomes for clients.
13. To be solution focussed, always looking positively for ways in which the clients’ desired outcomes can be achieved.
14. To research law and procedure to a high professional standard and keep ahead of legal developments.
15. To demonstrate competent legal drafting skills.
16. To comply with quality systems adopted by the Legal Services Team.
17. To conduct cases within the Case Management Software System operated by the Legal Services Team.
18. To have personal commitment to continuous self-development and service improvement.
19. Undertake continuing professional development as required.

	Duties & Responsibilities – Level 2

	1. To provide support and guidance to junior staff members
2. To demonstrate excellent negotiating and influencing skills to achieve the best possible outcomes for clients.
3. To act as a point of reference and give professional advice and supervision (where required) to other members in the team as required by the Team Leader.
4. To demonstrate highly competent legal skills such as communication, drafting, reviewing, negotiating and interpreting a wide array of documents.
5. Assist with the development, delivery and implementation of training courses as to the law and practicalities of application for staff across the council.
6. Facilitate innovative solutions to legal problems across allocated department.

	Responsibilities for all employees

	· To act in accordance with the Council’s Code of Conduct and associated policies and procedures. 
· Responsible for Employees Duties as specified with the Health and Safety Policies.
· Lead by example, upholding the Council’s LET’S DO IT behaviours and values at all times. 
· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm. 
· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect. 

	Our Vision & Strategy – LET’s

	The Let’s Do It! Strategy sets outs our values and behaviours Let's Do It! strategy - Bury Council
Local 
I’m proud to make a difference to people and communities in the neighbourhoods where they live.
Enterprise
I strive to develop and improve; to play my part in delivering great solutions with the people of Bury.
Together
My work is shaped in an inclusive way, with dignity, kindness and respect; developed together by those with lived experience. 
Strengths
I’m proud to build on the strengths of Bury people, my colleagues and myself to deliver.






Person Specification
	
Assessment Criteria

	Essential
	Desirable

	Solicitor, Barrister or CILEx Lawyer with relevant litigation practice rights and valid practising certificate.
	X
	

	Experience of handling and prioritising personal caseload of legal matters/cases with sound knowledge in this area of law.
	X
	

	Experience of advising preparing and conducting proceedings with minimal supervision.
	X
	

	Rights of advocacy in Magistrates Court/ County Court/ Family Court/ Tribunals, as appropriate.
	X
	

	Ability to work independently and as a member of a team
	X
	

	Ability to work with minimal supervision and to display initiative
	X
	

	Excellent IT skills and experience of using case management systems.
	X
	

	Excellent communication skills both written and verbal
	
	X

	Strong people management skills
	
	X
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