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BURY COUNCIL
JOB DESCRIPTION
	Post Title: Level 3 Teaching Assistant with HLTA to lead a SEND provision.

	Department: Education
	Establishment/Post No: 

	Division/Section: Primary
	Post Grade:
Level 3 TA with HLTA Hours

	Location: St Andrew’s C.E. V.A. Primary School,   
                Radcliffe.
  
	Post Hours:
32hrs 15mins
(14hrs 45mins TA Level 3 with 17.5hrs HLTA)

	Special Conditions of Service: Planning and leading a SEND provision.


	Purpose and Objectives of Post:
This is an exciting opportunity for an experienced practitioner who is passionate about inclusive education in supporting pupils with additional needs. The successful candidate will play a key role in providing a safe, nurturing and structured learning environment where every child is valued, supported and encouraged to achieve their full potential.
You will take responsibility for the day-to-day running of the SEND provision, delivering targeted support and learning opportunities tailored to individual pupils’ needs. You will promote pupils’ independence, communication, engagement, emotional well-being and academic progress in a safe, inclusive and supportive environment, working closely alongside the Senior Leadership Team, class teachers and the SENCO. 
You will be expected to guide and direct staff who will be working alongside you in the provision and adapt the provision, and teaching and learning to the ever changing needs of our children.
The successful candidate will receive one afternoon of dedicated planning time each week to prepare activities, develop individualised provision, monitor progress and ensure the smooth running of the unit.

	Accountable to:  Governors and Headteacher


	Immediately Responsible for: Supporting children across Year 1 and Year 2 with SEND.
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PERSON SPECIFICATION
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	APPLICATION FORM /INTERVIEW

	QUALIFICATIONS/TRAINING
Level 3 qualification in supporting Teaching and Learning (or equivalent).
Good standard of general education in English and Maths.
Evidence of ongoing professional development relevant to the role.
	√
	

	APPLICATION FORM / INTERVIEW
	Evidence of supporting the teaching of English, Maths and the wider curriculum, understanding the importance of meeting the needs of all learners and creating an inclusive environment where all children can thrive.
	√
	

	APPLICATION FORM/ INTERVIEW
	EXPERIENCE
Substantial experience of working with children within an educational setting.
Experience of supporting pupils with additional or special eduational needs.
Experience of contributing to planning and delivering learning activities under teacher supervision.
	√

	

	APPLICATION FORM/ INTERVIEW
	Experience of the successful use of behaviour management strategies.
	
	√


	APPLICATION FORM / INTERVIEW
	Experience working within an Early Years setting.
	
	√

	APPLICATION FORM /INTERVIEW

	SKILLS
Ability to lead and support colleagues working withing the provision, promoting consistent approaches and high expectations.
	√

	

	APPLICATION FORM /INTERVIEW

	Ability to support pupil access to learning opportunities within the provision and where appropriate, in the classroom.
	√

	

	APPLICATION FORM /INTERVIEW

	Ability to promote inclusion, positive relationships and a sense of belonging across school.
	√

	

	APPLICATION FORM /INTERVIEW

	Ability to contribute to support plans working closely with the SENDCo ensuring that pupils’ targets are relevant, ambitious and purposeful.
	
	√


	APPLICATION FORM /INTERVIEW

	Ability to deliver targeted learning activites and interventions in line with pupils’ EHCPs and support plans working closely with the SENDCo.
	√

	

	APPLICATION FORM /INTERVIEW

	Observe, assess and record pupils’ progress, providing clear information to teachers and the SENCO.

	√

	

	APPLICATION FORM /INTERVIEW

	Ability to adapt activities, resources and teaching approaches to meet a range of learning, communication, sensory and developmental needs.
	√

	

	APPLICATION FORM /INTERVIEW

	Ability to build effective working relationships with all pupils and colleagues
	√
	

	APPLICATION FORM /INTERVIEW

	Ability to work with children at all levels regardless of specific individual need and learning styles as appropriate
	√
	

	APPLICATION FORM /INTERVIEW

	Ability to use basic technology in school.
	√
	

	APPLICATION FORM /INTERVIEW

	KNOWLEDGE
Working knowledge and understanding of the Early Years Framework and National Curriculum.
	√
	

	APPLICATION FORM / INTERVIEW
	Working knowledge and general understanding of principles of child development, learning styles and independent learning
	
	√

	APPLICATION FORM / INTERVIEW
	Working knowledge of relevant policies/codes of practice and awareness of relevant legislation
	√
	

	APPLICATION FORM /INTERVIEW

	Understanding of inclusion especially within a school setting
	√
	

	APPLICATION FORM / INTERVIEW
	Experience of resources preparation to support learning programmes
	
	√

	APPLICATION FORM / INTERVIEW
	Can use computing effectively to support learning
	√
	

	APPLICATION FORM /INTERVIEW
	Relevant experience of working with and/or caring for children (within a specified age range or subject area) within an educational setting.
	
	√

	APPLICATION FORM /INTERVIEW

	PROFESSIONAL VALUES AND PRACTICE
To have responsibility and commitment to the school’s safeguarding policies and procedures and to work with all stakeholders in keeping our children safe.
	√
	

	APPLICATION FORM /INTERVIEW

	High expectations of all pupils; respect for their social, cultural, linguistic, religious and ethnic backgrounds; and commitment to raising their educational achievements
	√
	

	APPLICATION FORM /INTERVIEW

	Ability to build and maintain successful relationships with pupils, treat them consistently, with respect and consideration, and demonstrate concern for their development as learners
	√
	

	APPLICATION FORM /INTERVIEW

	Demonstrate and promote the positive value, attitudes and behaviour they expect from the pupils with whom they work.
	√
	

	APPLICATION FORM /INTERVIEW

	Ability to uphold the Christian ethos of our school promoting our Christian values.
	
	√

	APPLICATION FORM /INTERVIEW

	Ability to improve their own practice through observations, evaluation and discussion with colleagues
	√
	

	APPLICATION FORM /INTERVIEW

	Ability to work collaboratively with colleagues, and carry out the role effectively, knowing when to seek help and advice
	√

	

	APPLICATION FORM /INTERVIEW

	Ability to liaise sensitively and effectively with parents and carers and external agencies recognising their role in pupils’ learning under the supervision of the SENDCo.
	√
	

	APPLICATION FORM /INTERVIEW

	Attend relevant training, staff meetings and professional development opportunities
	√
	

	We can offer you a truly rewarding and fulfilling working environment, where you will become part of a strong, dedicated and supportive team. We pride ourselves in creating a caring, nurturing and happy school underpinned by our Christian values where every individual is valued, respected and encouraged to reach their full potential in an inclusive environment.  Our wonderful children are at the heart of everything we do, and we are committed to providing them with the patience, understanding, encouragement and individualised support they need to thrive. Joining our school means becoming part of a welcoming community where staff support one another, share ideas and celebrate successes together, making a real and lasting difference to the lives of our children every day.


Employees of Bury Council have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
