[image: image1.png]





CHANTLERS PRIMARY SCHOOL
JOB DESCRIPTION
	Post Title:
MIDDAY SUPERVISOR (PRIMARY)

	Department:
CHILDREN, YOUNG PEOPLE AND CULTURE
	Establishment/Post No:


	Division/Section:
SCHOOLS
	Post Grade:
 4

	Location:
Chantlers Primary School

	Post Hours: 6.25


	Special Conditions of Service:


	Purpose and Objectives of Post:
Our Midday Supervisor will be part of a team that is responsible for supervising pupils and the school’s premises during the midday break to ensure that the break runs effectively and that the safety and welfare of pupils is maintained.

	Accountable to: The Governing Body, Head Teacher

	Immediately Responsible to: Deputy Headteacher

	Relationships: (Internal and External)
Governors, Head Teacher, staff, pupils.


	Control of Resources:


	
	Duties/Responsibilities:
Supervision
· Supervise pupils in in the lunch area, playground and classrooms (for wet play)
· Encourage pupils to eat their lunch and monitor those who don’t, reporting any concerns to the class teacher 
· Monitor pupils that aren’t engaging in play and feed back any concerns to class teachers 
· Cut up food for young children and show them how to use their cutlery, if necessary.
· Prevent pupils from taking food outside the dinner hall.
Organisation
· Set up and put away the tables, chairs and other equipment needed for eating in the lunch area
· Manage pupils’ entrance and exit from the lunch area in an orderly manner 
· Clean up food and water spillages
Health and safety
· Observe pupils and the environment and take action to minimise any identified health and safety risks 
· Administer first aid to children as necessary and record actions on Medical Tracker.
· Record details of incidents in line with the school’s reporting procedures 
· Be aware of and support pupils with medical/dietary needs
· Promote the school’s policy around healthy eating to pupils 
· Feed back concerns relating to pupils’ health and safety to a senior member of staff 
· Be aware of emergency procedures eg. fire drill and know what action to take.
Behaviour
· Report any incidents of serious misbehaviour to the relevant staff member, in line with the school’s behaviour policy
· Take necessary action to minimise disruption and harm to pupils, in line with the school’s behaviour policy
· Make sure children tidy up after themselves in the lunch area and when using play resources/equipment 
· Follow any directions from class teachers on supporting specific pupils with challenging behaviour 
Play 
· Organise play activities to encourage pupils to play and make use of play equipment 
· Offer educational instruction where needed to help pupils to share play equipment
· Help to resolve issues between pupils during play activities  
Safeguarding 
· Make sure pupils remain on the school premises during the midday break 
· Look out for any unidentified visitors approaching the school and follow the school’s procedures for approaching/reporting individuals 
· To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
Other areas of responsibility
· Read and follow the relevant school policies
· Undertake training required to develop in the role 

	

	
	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See paragraph 203 of Supplemental Conditions of Service)
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