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JOB DESCRIPTION

	Post Title: Senior Occupational Therapist

	Department: Director of Adult Social Services and Community Commissioning
	Establishment/Post No: 


	Division/Section Adult Services
	Post Grade: Grade 13

	Location:   Killelea House/Community
	Post Hours:   37 – worked on a rota over 7 days

	Special Conditions of Service:   
· The nature of this post is not always predictable and will require the post holder to work flexibly and outside of normal working hours to meet service requirements

· Ability to travel inside and outside the Borough, on occasion transporting service users, carers, or colleagues as required for which expenses will be payable in accordance with the council’s conditions of service

· Satisfactory DBS disclosure at the enhanced level to be renewed in line with the authority’s timescales.

· Registration with the HCPC as an Occupational Therapist to be maintained.

	Purpose and Objectives of Post:
· Under the direction of the Occupational Therapy Lead and Operations Manager the post holder will ensure that a fair, consistent, inclusive, and user focused specialist equipment and adaptations service is provided as set out in Bury Adult Care Services policies and procedures

· To be responsible for the assessment of a case load of complex cases with minimal supervision. 

· With appropriate training, to be responsible for providing moving and handling assessments and training to staff on the team


	Accountable to:    Director of Adult Social Services and Community Commissioning

	Immediately Responsible to: Therapy Lead/Registered Manager

	Immediately Responsible for:  Technical Instructor.

	Relationships: (Internal and External)
· All staff within the Department and across the Council.

· Bury Integrated Care Partnership, Northern Care Alliance, VCFA, 3rd Sector and independent organisations, Police, and other statutory organisations 

· Customers, carers, and members of the public.



	Control of Resources: 
· To be responsible for the safe keeping of Mobile phones, PPE, uniform and any other office equipment or technology provided by the authority, which supports and underpins the effectiveness of the role.

· To remove hazards and maintain provision of facilities to ensure health, safety and wellbeing of other persons using the premises.


· Other resources delegated to the post holder. 
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	Duties/Responsibilities: 

	Managerial
1. To manage the day-to-day practice of the Technical Instructor who is responsible for the follow up and tracking of equipment already prescribed by Occupational Therapists. 

2. To supervise and conduct employee reviews for the Technical Instructor.

3. To assess, teach, instruct, and observe Occupational Therapy students as required

4. To be responsible for providing moving and handling assessments on behalf of the service and training staff on the team as required

5. To contribute to recruitment and selection of staff as appropriate

6.  Under the direction of the Therapy Lead/Registered Manager/Clinical      Lead/Intermediate Tier Lead, to provide support in line with CQC regulations.


	Professional Practice

1. To use specialist knowledge of relevant legislation in health, housing and social care and national practice guidance to inform delivery of a high-quality service

2. To be directly accountable for, manage and prioritise a complex specialist rehabilitation, equipment and adaptations caseload and work with minimal supervision.

3. To use specialist knowledge of long-term conditions, moving and handling and a wide range of equipment and adaptations to inform practice 

4.      To assess for the provision of standard and bespoke specialist disability       
          Equipment and blue badges as required 

4. To use assessment, reasoning, communication and negotiation skills to identify and select with the client and their carers, appropriate interventions which balance the complex interaction of risk, safety, client choice, independence, areas of conflict and eligibility for services.

5. To provide specialist advice to customers, colleagues in Assessment and Care management, Health, Housing, HIA and make recommendations as required

6. To make recommendations to the Disabled Facilities Grant Panel for the provision of major adaptations. 

7. To contribute to the delivery of an effective disability duty system, advising customers, screening referrals, signposting and assessing urgency and risk.

8. To contribute to the development and maintenance of a high standard of professional Occupational Therapy practice for self and the team



	Professional Practice - Continued
9. To contribute to the delivery of an effective disability duty system, advising customers, screening referrals, signposting and assessing urgency and risk.


10. To participate and contribute in a professional manner to meetings and Case

Conferences as required 


11. To support the Registered Manager in ensuring safeguarding is appropriately  managed within the team 


12. To maintain clear and accurate records including entries onto the electronic case
         records consistent with legal and organisational requirements 


13. To maintain levels of HCPC registration    
     
14. To be responsible for maintaining and updating your CPD and own professional
          learning and development


15. To contribute to the safeguarding of adults with disabilities in accordance with
         Your role as outlined in the Safeguarding Adult’s policy.

16. To work as part of a multi-disciplinary team to provide a seamless service that is
          person centred 


17. To contribute to the evaluation and development of the services by sharing
         knowledge, skills and practice experience with managers, colleagues and  
         professional groups

18. To provide information to assist in the planning, implementation or monitoring of
          services as required.


19. To support emergency planning activities as required. 



	Policies And Procedures
1. To adhere to the appropriate procedures, policies and values of the authority and department. 

2. To be responsible for your own health and safety and that of service users by adhering to policies and procedures e.g. Lone Working


3. To work in line government requirements, policies and procedure

4. To promote anti-discriminatory practice by adopting best practice and implement the council’s policy on equal opportunities.

5. To be respectful of individuals rights, privacy and dignity



	Personal Development
1. To participate in supervision sessions, team meetings and employee reviews including contributing to the identification of your training and development needs.

2. To attend training and development activities as identified as relevant to your role

 
3. To maintain your own Continuing Professional Development and records of this in accordance with HCPC registration requirements.


	Corporate Responsibilities
1. To contribute to the overall management of the department and the council through contributions to corporate activities, e.g. working groups, organising events.

2. To support the Emergency Planning Welfare Team and respond to emergencies as required

3. To perform any other duties as may be required commensurate with the salary and the grade.



	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies. 
· Health and Wellbeing -As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by:

	Signed: 
	Date: 

	Agreed correct by Post holder: 
	Signed:
	Date:

	Agreed correct by Supervisor/Manager:
	Signed:
	Date:




































[image: Bury_Council_Logo_NEW]


DEPARTMENT FOR COMMUNITIES AND WELLBEING
OCCUPATIONAL THERAPIST LEVEL 2

	CORE BEHAVIOURS FOR THE POST (Please tick those relevant)

	Commercial Thinking & Analysis
	
	Planning
	ü

	Customer Service
	ü
	Developing Self & Others
	ü

	Delivering Results
	ü
	Teams, Networking & Partnerships
	ü

	Values, Ethics & Diversity
	ü
	Adapting to Change
	ü

	Delivering a Quality Service(Continuous Improvement)
	ü
	


	



	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Degree or Diploma in Occupational Therapy.
HCPC Registration

	ü
	

	Sound knowledge of and ability to interpret & implement legislation, procedures and good practice guidelines relating to Occupational Therapy within an Adult Care setting

	ü
	

	Ability to work within the principles and values underpinning Occupational Therapy practice and use professional assertiveness to justify decisions and uphold practice values and ethics 

	ü
	

	A good understanding of long-term medical conditions and how prognosis impacts on functional ability

	ü
	

	Experience of working with a complex caseload of people requiring rehabilitation, equipment and adaptations.
	√
	

	Experience of managing Occupational Therapy student placements.
	
	√

	Student Supervisor accreditation, or willing to work towards accreditation
	
	√

	Excellent communication skills, both written and verbal. Good report writing skills.
	√
	

	Knowledge of various IT systems and their use 
	√
	

	To be able to plan, assess and allocate the work of individuals and provide feedback on their work.
	ü
	

	Some experience of employee management & supervision

	
	ü

	Experience and knowledge of managing risks

	ü
	

	Able to reflect upon your own practice and performance using supervision and support systems and take action to meet continuous professional development needs
	ü
	

	Able to develop and maintain effective working relationships, both within and outside the organisation
	ü
	

	Ability to organise, support and maintain the use of technology systems and software
	ü
	

	Experience and knowledge of managing conflict and developing solutions to problems

	ü
	



CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS

The short-listing criteria listed plus the following:


	ASSESSMENT
METHOD
	CRITERIA

	Interview
	Sound knowledge of and ability to interpret & implement legislation, procedures and good practice guidelines relating to Occupational Therapy within an Adult Care setting


	
	A good understanding of long-term medical conditions and how prognosis impacts on functional ability


	
	Ability to work on own initiative, and prioritise own workload to meet service requirements and changing demands


	
	Ability to work as part of a team 


	
	Ability to provide direction, motivate and support people to achieve the vision and objectives of the team

	
	Ability to identify, plan and assess the development needs of individuals to improve performance

	
	Understanding of safeguarding policies and procedures in order to ensure their consistent application
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