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JOB DESCRIPTION

	Post Title: Community Learning Officer

	Department: Children & Young People
	Post No: 

	Division/Section: Education & Skills
	Post Grade: Grade 12 

	Location: 3 Knowsley Place, Duke Street, Bury BL9 0EJ / Agile
	Post Hours: 37 hours

	Special Conditions of Service: 

	Purpose and Objectives of Post: 
[bookmark: _Int_0QpGsnyt]To take a pro-active role within a defined community, to ensure appropriate arrangements are in place for children missing education, those children who are electively home educated, travellers, and unaccompanied asylum seekers, ensuring that processes for identification, safeguarding, monitoring and tracking are robust. 
[bookmark: _Int_VZFSWdBB][bookmark: _Int_08UmVUcr]To make assessments on suitability around electively home educated children and to case manage children not in full time education including CME, EHE.
Fulfil role as part of an education safeguarding team, and participate in safeguarding reviews in schools
Post will lead in one of four key areas:
· Children Missing Education
· Elective Home Education
· Unaccompanied Asylum Seekers
· Traveller Education


	Accountable to: Director of Education & Skills

	Immediately Responsible to: Community Education & Safeguarding Lead

	Immediately Responsible for: N/A

	Relationships: (Internal and External)
[bookmark: _Int_HtnIhjRy]Head Teachers, School Governors and Multi Academy Trusts
[bookmark: _Int_Qxo7g2JP]Children, young people, parents & carers and the wider community
[bookmark: _Int_QTBgyv6p]Representatives from DfE, Ofsted and other National and regional Organisations
Other local authorities, academic institutions, other public bodies
Private, Voluntary, Community and Faith sector and statutory organisations

	Control of Resources: 
Mobile Telephone
ICT Equipment

	Duties/Responsibilities: 

	The role holder will provide effective leadership for an area where the council has statutory duties to ensure the service is compliant with legal requirements. e.g., CME; EHE; UASC; traveller education
The role holder will be a member of the education safeguarding team and contribute to DSL networks, including delivering training.
The role holder will contribute to education safeguarding reviews and audits in schools and will support the investigation of safeguarding concerns. 
The role holder will have responsibility to ensure that all children access an appropriate education, and that educational outcomes for children and young people across the borough continue to improve and exceed national averages. 
The role holder will assess the suitability of education and be adapt at analysing safeguarding risks without the protective factor of schools.
The role holder will engage and influence all relevant stakeholders to discharge their statutory area, and act as a key point of contact.
The role holder will be responsible for ensuring that resources allocated for their lead area are deployed effectively to improve educational outcomes for children and young people.
The role holder will be well informed about national policy, changes to national policy and horizon scan for potential changes and express political judgement at both a local and national level to ensure success.
[bookmark: _Int_JOEg2maq]Where parents choose to electively home educate children, the role holder will carry out assessments on the quality of the education offer and apply a judgement as to whether this is satisfactory or not.
The role holder will proactively support access to the best tools to educate and address deficits in education provision in the home environment 
The role holder will monitor the home educated environment through regular reviews and where education remains unsatisfactory to actively support children back into formal education
Where elective home educated children are deemed to be unsafe or unlikely to meet their expected outcomes the role holder will escalate children to statutory services for assessment and response
The role holder will actively casework all children missing education to a timely conclusion.
The role holder will advise, assist and work directly with the young person to resolve the problems that inhibit attendance at school.
The role holder will support other vulnerable children into education including unaccompanied asylum-seeking children; international new arrivals and traveller children
The role holder will provide advice and support to schools in relation to their lead area e.g., traveller children; EHE; CME; UASC

Key Role Accountabilities: 
 
Ensure that through effective leadership of the statutory area, educational outcomes for children and young people in the borough continue to improve, ensuring compliance within the relevant statutory area.
Ensure that data collected on the statutory area is collected and fit for purpose and that reports produced provide a basis for forward planning and commissioning. 
Ensure that all partners within and external to the Council are clear about the strategy to meet the statutory duty and their role/contribution within it and how it fits with other priories.
Motivate others through building effective relationships and gaining their full support for achieving outcomes.
Monitor and review impact of strategic planning and delivery on outcomes for children and young people.
Ensure resources are deployed to support strategic planning and provide value for money.


	General

	· [bookmark: _Int_sisVMp2o][bookmark: _Int_Jo4qv6AK]As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
· [bookmark: _Int_E0eNnc4c]Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.
· As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by:
	Sign: 
	Date:

	Agreed correct by Postholder: 
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:
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DEPARTMENT FOR CHILDREN & YOUNG PEOPLE
Community Learning Officer
	Assessment method
	Short-listing criteria
	Essential
	Desirable

	Application
	[bookmark: _Int_iqfUnAWT]Professional level qualification in a related area (QTS) or equivalent significant relevant professional experience.
	P

	

	Application
	Further relevant qualifications 
	
	P

	Application/Interview
	Excellent knowledge of an LA’s statutory functions in relation to Elective Home Education and Children Missing Education
	ü
	

	Application/Interview

	Demonstrate understanding of multi-agency working to impact on outcomes for children and young people
	ü
	

	Application/Interview

	Proven ability to work with a range of agencies to meet the needs of children and young people
	ü
	



CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS
The short-listing criteria listed plus the following:
	ASSESSMENT
METHOD
	CRITERIA

	Interview / Assessment
	Ability to effectively communicate key and complex information to all levels of staff

	Interview / Assessment
	Ability to provide creative solutions to problems 

	Interview / Assessment
	Ability to organise and prioritise work to meet tight deadlines




image1.jpeg
CCCCCCC




image2.jpeg
CCCCCCC




