[image: image1.jpg]CCCCCCC




JOB DESCRIPTION
	Post Title: Portage Worker

	Department: Children and Young People
	Post No: 

	Division/Section: School Readiness/ Portage Home Teaching Team
	Post Grade: NJC Grade 8 SCP 12-17 

	Location: Bury Early Years Centre and Various locations across the borough
	Post Hours: 

	Special Conditions of Service: Car user allowance applicable, attendance at evening and weekend meetings may be required

	Purpose and Objectives of Post: 
To work with the Portage Team to ensure an efficient and effective service is provided.
To work with preschool children with special educational needs in their home.
To provide regular home visits to families and to devise weekly teaching activities to develop      children's skills

	Accountable to: Early Years Service Manager

	Immediately Responsible to: Senior Portage Worker

	Immediately Responsible for: Caseload

	Relationships: (Internal and External)
Local media
Staff within the Early Years Team and SEN services
Staff within the Children's Services
Staff in Educational Establishments and Private and Voluntary sector nurseries e.g. Head Teachers, Clerical Assistants
External Agencies e.g. Health Authority, College staff and students
Members of the Public
Elected Members of the Council
Members of Charitable Bodies
Members of the National Portage Association, other Portage Services

	Control of Resources: 
Toy and Play equipment, Specialist equipment for children with disabilities.

	Duties/Responsibilities: 

	To visit homes to assess identified child's developmental level, determine programmes to be followed, compile weekly records and produce detailed reports every three to six months.

Liaise with Speech Therapists, Physiotherapists, Occupational Therapists, Orthoptists, Health Visitors etc. on home visits to enable their recommendations to be incorporated in a child's daily programme, amend programmes as necessary,

To undertake emotional support for families as required.

Prepare documentation towards the Special Educational Needs Code of Practice and subsequent statutory assessments of children with Special Educational Needs.

Liaise with Senior Portage Worker regarding referrals to other therapists/agencies and make the appropriate arrangements if required.

Prepare for the hospital's Child Development Team, six monthly reports, to enable a review of a child's needs to be undertaken.

Attend multi-disciplinary Child Development Team reviews, SEN Planning Meetings, Chile in Need Meetings, Team around the Family meetings and other appropriate meetings as required.

Accompany parents and pupils on school visits on request by Educational Psychologist or SEN Team to enable children to be placed in the appropriate nursery school to cater for their special needs.

To be a member of the core group as required in child protection cases.

On a rota basis run the Portage Playgroup or other group initiatives, as required.

To act as link worker for Nurseries and Early Years Team advising and supporting staff with programmes for individual children.

Assist the Senior Portage Worker to plan, prepare and present a three-day Portage Training Workshop.

Assist the Senior Pottage Worker to plan, prepare and present Portage training to college students undertaking ADCE, NNEB, etc„ courses.

In conjunction with Senior Portage Worker plan and prepare exhibition materials for Educational Establishments and Charities.

To be the representative for Portage Service on local working groups as required.

In conjunction with the Senior Portage Worker provide induction training, and ongoing support and advice to all new Portage Workers as and when required.

To assist the Senior Portage Worker as required to deliver informative presentations on Bury Portage Service to other agencies.

Contribute information for the National Portage Association as directed by the Senior Portage Worker.

Provide reports and information for the Principal Educational Psychologist and Senior Portage Worker and other agencies as requested.

To liaise with other statutory and voluntary agencies concerned with the needs of, and provision for, children and their families e.g. Bury2Gether, First Point.

Deputise for the Senior Portage Worker as and when required.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired, (See paragraph 203 of Supplemental Conditions of Service)

	

	

	

	

	

	

	

	

	

	

	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.


	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by: Kelly A Judd
	Sign: KAJudd
	Date: 

	Agreed correct by Postholder: 
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:


PORTAGE WORKER
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Application Form
	QUALIFICATIONS
	CACHE Diploma in
Childcare & Education
(NNEB), NVQ Level in
Early Years Care &
Education, or BTEC
National Diploma in
Childhood Studies (Nursery Nursing) or equivalent qualification.
	Portage Workshop qualification and six months post qualification experience.

	Application
Form/interview
	EXPERIENCE
	Relevant experience of working with preschool children.
Working in close partnership with parents.
To have experience of working with young children who have special educational needs and/or disability.
Experience of multi-agency working.

	Experience of working with young children who have complex and profound needs.
Experience of working within the Early Years Foundation Stage
Ethnic Language ability.

	Application
Form/interview
	SKILLS/ABILITIES
	Excellent interpersonal skills.
Excellent communication skills — both oral and written.
To contribute to the development of the Portage Team.
Ability to creatively plan, prepare and implement individual learning programmes for children who may have profound or complex needs.
Good time management
	


	
	
	skills.
Ability to work on own initiative.
	

	Application
Form/interview
	ATTITUDES/
AWARENESS
	Commitment to working in partnership with families and colleagues.
Awareness of the Government's Agenda
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for inclusion and a commitment to the inclusion of all children.
Willingness to undertake further training as required
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DEPARTMENT FOR Children and Young People
JOB TITLE Portage Worker
	CORE BEHAVIOURS FOR THE POST (Please tick those relevant)

	Commercial Thinking & Analysis
	
	Planning
	Y

	Customer Service
	Y
	Developing Self & Others
	Y

	Delivering Results
	Y
	Teams, Networking & Partnerships
	Y

	Values, Ethics & Diversity
	Y
	Adapting to Change
	Y

	Delivering a Quality Service(Continuous Improvement)
	Y
	
	


	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	NVQ level 3 in Early Years, Care and Education or equivalent
	Y
	

	Portage Workshop qualification and 6 months post qualification experience
	
	Y

	At least 3 years experience of working with children aged 0-5
	Y
	

	Experience of working in close partnership with parents
	Y
	

	Experience of Woking with young children with special educational needs and disabilities
	Y
	

	Experience of multiagency working
	Y
	

	Experience of working within the Early Years foundation Stage Curriculum
	Y
	

	Excellent communication skills using a variety of methods
	Y
	

	Ability to creatively plan and prepare and implement individual learning programmes for children
	Y
	

	Experience of supporting children with complex and profound needs
	Y
	Y

	Awareness and understanding of current themes within SEND
	
	


Contd. overleaf
CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS
The short-listing criteria listed plus the following:
	ASSESSMENT
METHOD
	CRITERIA

	Interview/application form
	Do you hold a relevant qualification in Early Years

	Interview/application form
	What experience do you have in working with children with SEND

	Interview/application form
	What experience do you have in working in partnership with parents and other agencies

	Interview/Application form
	What experience do you have in planning, preparing and implementing individual learning programmes for children with SEND

	Interview/application form
	What is your understanding of current themes when supporting children with SEND e.g., Statutory assessment, EYFS, SEND code of practice


