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JOB DESCRIPTION

	Post Title: Early Years Safeguarding Lead

	Department: Children & Young People
	Post No: 

	Division/Section: Education & Skills
	Post Grade: Grade 

	Location: Bury West and North Children’s Centre
	Post Hours: 22.2 hours per week (0.6 FTE) 

	Special Conditions of Service: working evenings and weekends as required

	Purpose and Objectives of Post: 
· Responsible for ensuring that the Council meets all its statutory safeguarding duties, including those specifically related to the Early Years Foundation Stage Annex C.
· To be a member of the Early Help & School Readiness Management Team
· To effectively support the development of key projects and work programmes across the Early Years Team.
· To support the delivery of Departmental priorities and strategies.
· To undertake specific tasks, research, analysis and contribute to reports on behalf of the Service Manager.
· To liaise with stakeholders within and outside of the Council as required



	Accountable to: Early Years Service Manager

	Immediately Responsible to: Early Years Service Manager

	Immediately Responsible for: N/A


	Relationships: (Internal and External)
Elected Members of the Council
Strategic Directors and Senior Officers of the Council
Early Years Providers 
The Early Years Team 
Bury’s Safeguarding Partnership 
Local Authority Designated Officer (LADO)
Head Teachers, School Governors and Multi Academy Trusts
Children, young people, parents & carers and the wider community
Representatives from DfE, Ofsted and other National and regional organisations
Other local authorities, academic institutions, other public bodies
Private, Voluntary, Community and Faith sector and statutory organisations


	Control of Resources: N/A

	Duties/Responsibilities: 

	· To provide leadership, management and support to staff within the service area to achieve the effective and efficient delivery of services. 
· Work collaboratively across the Council, provide specialist advice regarding the development and implementation of operational organisational objectives providing information, support and challenge.
· Ensure the development, maintenance and monitoring of effective systems and information to support the delivery of key priorities and objectives.
· Design training packages that are compliant, interactive and meet the stipulated course objectives.
· Deliver a rolling programme of Safeguarding training and networks to Early Years settings and staff.
· Advise and support Early Years settings and staff with Safeguarding practice, Policy and procedures.
· Support the strengthening of safer recruitment and whistle blowing, by advising and supporting Early Years settings and staff.
· Provide reports to senior leaders in the Directorate, and to Elected Members, in relation to the areas of responsibility within this service;
· Operate within a multi-agency environment, working closely with other professional to promote good attendance habits within a non-mandatory phase of education.
· Work closely with the Bury’s Independent Safeguarding partnership (BISP), including representing Early Years at meetings, task groups and Sub groups.
· Ensure the Council meets its statutory duty in relation to the provision of information, advice and guidance as required in Section 12 of the Childcare Act 
· To contribute to the formulation of overall strategy for the whole of the Directorate setting policy and performance targets for service area(s).
· Work with management colleagues to optimise the effective and efficient use of funding initiatives generated through the Early Years Service
· Work closely with other members of the team to establish and delivery a buy back service
· To represent the Service Manager as required
· From time to time and as directed by the Early Years Service Manager to lead on projects requiring specialist knowledge.

	General

	· As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
· Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.
· The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.
· As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.

	Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)

	Job Description prepared by:
	Sign: 
	Date:

	Agreed correct by Postholder: 
	Sign:
	Date:

	Agreed correct by Supervisor/Manager:
	Sign:
	Date:
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DEPARTMENT FOR CHILDREN & YOUNG PEOPLE
Person Specification
  Early Years Safeguarding Lead 
	Assessment method
	Short-listing criteria
	Essential
	Desirable

	Application
	Education in Teaching to Degree Level or above, or suitable extensive experience in a related field    
	P
	

	Application
	Significant knowledge and understanding of National Safeguarding policies and procedures 
	P
	

	Application/Interview

	Demonstrate understanding of multi-agency working to impact on outcomes for children and young people
	ü
	

	Application/Interview

	Experience of service planning, establishing clear targets and monitoring progress to ensure continuous improvement in service delivery.
	ü
	

	Application/Interview

	Demonstrate an ability to analyse and interpret data to inform service planning and targeting of resources to maximise access to education for vulnerable groups.
	ü
	

	Application/Interview

	Proven ability to work with a range of agencies to meet the needs of children and young people
	ü
	



CRITERIA FOR INTERVIEW AND OTHER ASSESSMENT METHODS
The short-listing criteria listed plus the following:
	ASSESSMENT
METHOD
	CRITERIA

	Interview / Assessment
	Ability to effectively communicate key and complex information to all levels of staff.


	Interview / Assessment
	Ability to adapt delivery in line with policy changes 

	Interview / Assessment
	Ability to provide creative solutions to problems 

	Interview / Assessment
	Ability to organise and prioritise work to meet tight deadlines
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