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JOB DESCRIPTION

	Post Title: Outreach Assistant 

	Department: Children and Young People
	Post No: 

	Division/Section: Education & Skills
	Post Grade: Grade 9 / SCP18

	Location: Knowsley Place
	Post Hours: Full time

	Special Conditions of Service:

Car user allowance is payable.

The Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment.


	Purpose and Objectives of Post: 

· To support schools in developing learning environments where children feel motivated, nurtured and safe and where they can enjoy learning 
· To provide specialist advice and information to parents to support their child’s learning
· To work alongside school/setting staff in meeting the needs of children and young people with SEND 
· To support schools and settings to develop knowledge and skills to ensure effective transition 
· To promote the use of the Graduated Approach Toolkit in schools and settings
· To participate in Team Meetings to support the Outreach Team in the following areas:
Early identification/Early intervention
SENCO and school support
Parent and pupil support 
Preparation and delivery of training for the schools/settings and LA


	Accountable to: Director of Education & Skills 

	Immediately responsible to: Outreach Team Manager

	Relationships: (Internal and External)

Staff within Children’s Services 
Staff within educational establishments 
External agencies
Parents, carers and children 


	Control of Resources: 

ICT equipment and devices 
Other team resources


	Specific Duties & Responsibilities:

· To use detailed knowledge and specialist skills to provide advice to schools and parents regarding the development of effective practice in supporting children’s access to learning in their particular setting
· To provide CPD for adults working directly with children through coaching or mentoring
· To support adults to implement advice and strategies for additional needs 
· To support adults to gather Pupil Voice 
· To support adults to encourage children to interact and work co-operatively with others
· To support school staff in engaging children in activities through the planning, preparation and provision of personalised intervention
· To work with schools, outside agencies and parent/carers where necessary
· To undertake home visits where required to support continuity of provision
· To support and advise schools in the use of strategies to build self-esteem 
· To support staff in schools to deliver specialist adaptations according to children’s needs
· In consultation with schools to identify resources and teaching approaches to enable children to make progress in learning 
· To assist school staff in the planning, preparation and delivery of a range of CPD for schools
· To be aware of and comply with school policies and procedures relating to safeguarding, health and safety, security, confidentiality and data protection. Report all concerns to the appropriate person
· To attend and participate in regular meetings as appropriate
· To liaise with parents/carers to help maintain good relations between pupils, schools and families
· To promote inclusion and acceptance of all children
· Under the supervision of the Outreach Team Manager/Senior Officer to support the reintegration of pupils in mainstream schools e.g. where pupils have not been attending school


	General

As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.

As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues. 

Where an employee is asked to undertake duties other than those specified directly in 
his/her job description, such duties shall be discussed with the employee concerned who 
may have his/her trade union representative present if so desired. (See paragraph 203 of 
supplemental Conditions of Service).
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	PERSON SPECIFICATION

 Outreach Assistant

	ASSESSMENT METHOD
	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	APPLICATION




APPLICATION / INTERVIEW 
	· A relevant professional qualification at NVQ level 3 or equivalent
· Recent experience of working with children in a school setting 
· Knowledge and understanding of a range of children’s social, emotional and mental health needs 
· A range of specialist skills developed over time to accommodate the presentation of children with SEND
· A proven ability to engage children with SEND needs in educational activities 
· An up-to-date understanding of safeguarding legislation and practices 
· Ability to work independently, to prioritise workload and to manage time effectively
· Experience of dealing with a wide range of professionals and agencies
· Co-operative team player
· Experience of the use of IT systems for recording case notes, information, reports and inter-agency referrals
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	INTERVIEW 
	· Ability to communicate effectively and clearly with pupils, parents, school staff and professionals from a range of disciplines 
· Ability to plan and implement programmes of intervention in conjunction with teaching colleagues/ parent 
· Commitment to the principles of Equality and Diversity 
· Ability to manage range of actions and meet agreed timescales
· Ability to work independently as well as part of a team 
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