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	Job Description & Person Specification
Assistant Headteacher


	


Grosvenor Nursery School and Day Care Centre
Post of Assistant Headteacher – Job Description
	Job Title
	Assistant Headteacher

	Grade
	L1 – L5 (£51,773 - £57,137) 


	The primary purpose of the job

	To work closely with the Headteacher and make a substantial contribution to the strategic leadership, direction and ongoing development of Grosvenor Nursery School and Day Care Centre. As a key member of the Senior Leadership Team, the Assistant Headteacher will champion high-quality teaching, learning and outcomes for all children, lead whole-school improvement priorities, and drive innovation across the organisation. The post holder will support the Headteacher in the effective leadership and management of the school and, when required, will deputise for the Headteacher, undertaking appropriate responsibilities in their absence to ensure the continued smooth and effective operation of the school.


	Responsible to
	The Headteacher 

	Principal Responsibilities
	The appointment is subject to the current conditions of employment for Assistant Headteachers contained in the Schools Teachers’ Pay and Conditions Document, the 2005 School Standards and Framework Act, the required standards for Qualified Teacher Status and other current educational and employment legislation. 
As a member of the senior leadership team, the post holder will work flexibly across the Nursery School and Day Care Provision



This job description may be amended at any time following discussion between the headteacher and member of staff, and will be reviewed annually.
	MAIN DUTIES



1 Strategic Direction and Development of the School
· To provide insightful pedagogical leadership across our Maintained Nursery School and be an active member of the Senior Leadership Team.
· To make a significant contribution to the strategic direction and further development of the school as a member of the Senior Leadership Team
· To act as a point of contact and provide professional support and supervision for Teachers, Room Leaders and Educators within the Nursery School provision. 
· Support the vision, ethos and policies of the setting. 
· Promote high levels of achievement throughout the setting.  
· Actively support the Headteacher, the Operations and Day Care Manager, Governors and staff in the promotion and achievement of the aims and objectives across the setting. 
· As a member of the Senior Leadership Team, to be involved in the planning, monitoring, evaluation and development of the school priorities curriculum through the School Development Plan.
· Support all staff in achieving the priorities and targets the school sets and monitor the progress towards meeting them.
· Lead on specific areas of school improvement and innovation as agreed with the Headteacher.
· Support the Headteacher and the Operations and Day Care Manager in preparing for inspections, audits, and reviews.
2 Teaching and Learning
· Design, implement and lead an inspiring curriculum that meets the needs of all children including a focus on outdoor learning.
· Demonstrate exemplary early years practice and inspire others through the promotion of high professional standards across the setting. Lead the development of engaging and effective learning environments indoors and outdoors, with specific responsibility for the strategic leadership, quality assurance and ongoing development of the Forest School provision. The post holder will be required to obtain the relevant Forest School qualification and ensure the programme delivers high-quality learning experiences and positive outcomes for all children at Grosvenor Nursery School and Day Care Centre.
· Promote excellence in teaching and learning across the setting, and be an exemplar of high quality teaching standards, supporting staff in improving their practice. 
· Organise, monitor and evaluate the range of intervention strategies employed throughout the school ensuring that all children are supported in demonstrating their readiness for school.  
· In partnership with the Headteacher and the Operations and Day Care Manager, monitor the quality of teaching and learning and children’s outcomes across the Nursery School and Day Care, including the analysis of relevant performance data.
3 Leadership and Management
· As a member of the Senior Leadership Team be involved in the implementation of the supervision and Performance Management of educators and Teaching Staff and integrate this into their professional development
· Participate where appropriate in the appointment and induction of teaching and support staff
· As a member of the Senior Leadership Team share whole school responsibility for the pastoral care of children, families and staff
· As a member of the Senior Leadership Team help to support staff to maintain positive and constructive lunchtime experiences.
· Assist the Headteacher and the Operations and Day Care manager in maintaining and developing a positive and constructive partnership with external organisations and all school stakeholders. 
4 Managing and Deploying Resources
· Be a leader of the ethos of our school, ensuring inclusivity that meets the needs of all children and families, including those with SEND, EAL, or other barriers to learning.
· Promote excellence in teaching and learning across the school, supporting staff in improving their practice.
· Be aware of and respond appropriately to any health and safety issues raised by members of the team
· Co-ordinate a key aspect of school improvement
· Assist the Headteacher and the Operation and Day Care Manager in the co-ordination of CPD for all stakeholders. 
· Take on additional responsibilities that, from time to time, will be determined by the Headteacher.
·  Act as a Deputy Designated Safeguarding Lead ensuring robust safeguarding procedures are in place. 
·  To perform the role of Early Career Teacher (ECT) Mentor and provide support and mentorship for student teachers, apprenticeships and work experience placements.
· Champion the well-being of children, families and staff, contributing to a positive school culture.
· Support the day-to-day running of the school, ensuring smooth and efficient operations.
· Assist in managing budgets, resources, and school policies to achieve best value and compliance.
Customer Care – To continually review, develop and improve systems, processes and 
services in support of the School’s pursuit of excellence in service delivery.  To 
recognise the value of its people as a resource.

Promoting equality and diversity - To accept everyone has a right to his or her distinct identity.
To treat everyone with dignity and respect and to ensure that what our customers tell us is valued
by reporting it back into the organisation.  To promote and participate in the council’s work to
eliminate discrimination; advance equality of opportunity; and foster good relations between our
diverse communities.
Developing Self and Others  - To use processes and put processes in place to generate
a learning environment.  To focus on the strengths and requirements of all individuals and 
enable them to further their skills and knowledge.  To actively pursue your own
development.  To be self-aware and role model continuous self-development.

Safer Recruitment – The school is committed to safeguarding and promoting the welfare
of children and young people and expects all staff and volunteers to share this 
commitment
"Bolton Council has a statutory duty under the Civil Contingencies Act to respond in the event of an emergency.  If Bolton Council's Emergency Management Plan is activated, you could be required to assist, or assist others, in the continued maintenance or delivery of key Council services and of support to the community.  This could require working outside of routine working hours and could entail working from places other than your normal place of work.
N.B. Emergencies requiring activation of the Bolton Council Emergency Management Plan only occur very infrequently.  If you are asked to respond to an emergency, your personal circumstances at the time will be taken into account." 
