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Eagley Infant School
Job DESCRIPTION 
School Meals Supervisory Assistant (SMSA)
HOURS:	Monday – Friday (7.5 hours) 11.30am – 1 pm, Daily, Term Time Only	
SALARY:            Grade B  SCP 4 
Closing Date: 18/09/2026 12pm   Interviews: 23/09/2026
You are responsible to the Headteacher for the care and welfare of the children during the lunch break.
PRINCIPAL RESPONSIBILITIES
You are required to:
· Work in class before lunchtime to support learning and aid smooth transition when required
· To be responsible for an appropriate level of supervision during the lunch break
· Ensure the children wash their hands before eating and enter the dining room quietly and safely
· Supervise and assist in the serving of food and water in the dining area
· To ensure that planned activities are organised for children
· To interact with children in order to develop and maintain positive relationships
· To lead, organise and encourage appropriate play
· Supervise the children in the classroom (if wet) and the playground (when dry)
· Implement and support the school’s behaviour and discipline policy
· Administer minor first aid 
· To communicate and consult with staff, parents and children in a polite, courteous and appropriate manner
· To communicate and co-operate with internal/external individuals and bodies as appropriate
· Take part in a staff meetings
· Take part in an annual review of the job description and training needs
Compliance

To comply with the schools policies and procedures in all areas but with particular reference to:

1. The school behaviour policy
2. The school safeguarding policy
3. The school health & safety policy 
Customer Care
To provide quality services that are what our customers want and need.  To give customers the opportunity to comment or complain if they need to.  To work with customers and do what needs to be done to meet their needs.  To inform your manager about what customers say in relation to the services delivered.
Develop oneself and others
To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your personal development plan.  To be ready to share learning with others
Valuing Diversity 
To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect, and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the departmental valuing diversity action plan.
LIMITS OF ACCOUNTABILITY
The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.
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