Job Description
POST: 

Special Educational Needs Co-ordinator (SENCO)
SCHOOL: 

Moorgate Primary School
PAY RANGE: 
            Mainscale Plus TLR2C
RESPONSIBLE TO: The Governors of the school and the Local Authority

Job Purpose
To work closely with the headteacher, senior management and colleagues in the strategic development of the school's Special Educational Needs (SEN) policy and oversee the day-to-day operation of that policy with the aim of raising SEN pupil achievement.

Directly Responsible to: The Head teacher, Deputy Head teacher and Governing Body 

Requirements:
The post requires you to be responsible for the welfare and education of pupils in the age range 2 – 11 years, sharing in the ethos and vision of the school, moving towards its aims, and having due regard to the school’s policies and practice.

Areas of responsibility and key tasks:

Strategic Direction and Development of SEN Provision in the School (with the support of, and under the direction of the head and leadership team)
•
exercise a key role in assisting the headteacher and governors with the strategic development of SEN policy / provision;
•
support all staff in understanding the needs of SEN pupil and ensure the objectives to develop SEN are reflected in the school development plan;
•     monitor progress of objectives and targets for pupils with SEN from

      teachers' plans, evaluate the effectiveness of teaching and learning by 

      work analysis and use these analyses to guide future improvements;
•
analyse and interpret relevant school, local and national data and advise the headteacher on the level of resources required to maximise achievement;
•
liaise with staff, parents, external agencies and other schools to co-ordinate their contribution, provide maximum support and ensure continuity of provision.

Teaching and Learning
· Have regard for the curriculum for the school with the view to promoting the development of the abilities and aptitudes of the pupils in any class or group assigned.

· Have a good, up to date working knowledge and understanding of a range of teaching, learning and behaviour management strategies for children with SEND

· Know how to use and adopt the strategies, including how to provide opportunities for all learners to achieve their individual potential

· Plan, teach and assess challenging, well organised lessons across the age and diverse ability range using:

· An appropriate range of teaching strategies and resources, including ICT;

· Management of the learning of individuals, modifying their teaching appropriately to suit the needs of the children;

· A knowledge and understanding of the importance of a communication friendly environment

·  A range of approaches to meet sensory needs

· Using inclusion opportunities within the mainstream setting 

· Assessing, recording and reporting on the development, progress and attainment of pupils in accordance with national standards.

· Providing or contributing to oral and written assessments, reports and references related to individual pupils or groups of pupils.

· Foster motivation, high self-esteem and independence in teaching and learning, enabling individuals to reach their maximum potential.

· To work enthusiastically as part of a team in the Moorgate School community and in partnership with other agencies e.g. Speech and Language therapists.

· Provide reports on children’s progress and achievement for annual reviews, statutory assessment and other reporting requirements
· support the identification of and disseminate the most effective teaching          approaches for pupils with SEN;

· work with head teacher and staff to develop effective ways of bridging barriers to learning through:

· assessment of needs

· monitoring of teaching quality and pupil achievement
· target setting, including EHCP’s & ISP’s

· developing a recording system for progress
· collect and interpret specialist assessment data to inform practice;
· undertake day-to-day co-ordination of SEN pupils' provisions through close liaison with staff, parents and external agencies;
· work with head teacher, teachers, key stage co-ordinators and 

· pastoral staff to ensure all pupils learning is of equal importance and that there are realistic expectations of pupils;
· consider the range of teaching strategies / equipment that could be utilised for pupils with SEN.
     Communicating and working with others
· Communicate effectively with pupils, colleagues both in school and from other agencies

· Communicate effectively with parents and carers, conveying relevant information about achievements, progress and well-being

· To provide support, give advice to and teach alongside the staff in the mainstream setting in meeting the needs of pupils with SEND

· Encourage parents to participate in person centred review meetings, parents evenings and other discussions about their child's progress, development and well-being

· A commitment to collaboration and co-operative working with professionals from other agencies

         Other Duties   

· Participating in meetings at the school which relate to the curriculum for the school or the administration or organisation of the school, including pastoral arrangements.

· Advising and co-operating with the Head teacher and other teachers on the preparation and development of curriculum teaching materials, or methods of teaching and assessment and pastoral arrangements.

· Promoting the general development and well-being of pupils, including their health and safety, organising and supporting out of school activities.

· Guide and direct support staff and other helpers.

· Carrying out specific tasks as the Headteacher may reasonably direct from time to time.

      Professional Development
· Reviewing from time to time your methods of teaching and programmes of work (curriculum).

· Participating in arrangements for your further training and professional development as a teacher, including undertaking learning and professional development which aims to meet needs identified in appraisal targets, objectives or statements.

· Undertake professional development reviews.

· Post-threshold teachers are required to demonstrate substantial and sustained achievements and contribution to the school. In addition, those teachers aspiring to progress from T8 to T9 or who hold a T9 post should demonstrate qualities that reflect the following guidance: ‘T9 teachers play a critical role in the life of the school. They provide a role model for teaching and learning, make a distinctive contribution to the raising of pupil standards and contribute effectively to the work of the wider team. They take advantage of appropriate opportunities for professional development and use the outcomes effectively to improve pupils’ learning.


 Leading and managing 
· provide professional guidance to staff to secure good teaching for SEN 



pupils, through both written guidance and meetings;

· provide professional guidance to staff to secure good teaching for SEN 



pupils, through both written guidance and meetings;

· contribute to the appraisal process and provide regular information to the head teacher and governing body on the evaluation of SEN provision with SEN teachers and Support Assistants;

· advise on and contribute to the professional development of staff, including whole school INSET provision;
· advise on and contribute to the professional development of staff, including 



whole school INSET provision;

Effective deployment of staff and resources
· advise the head teacher and governing body of priorities for expenditure

and deployment of staff, and utilise resources with maximum efficiency;
· maintain and develop resources, co-ordinate their deployment and monitor 

their effectiveness in meeting the objectives of school and SEN policies.
Other professional requirements
· Co-ordinate all Annual Reviews and attend / chair when necessary;
· Attend Year 6 Annual Reviews for primary pupils with statements to help



facilitate continuity and progression through the development of a 

           transition programme. Liaise with Year 5 pupils requiring advice about 

provision. (Secondary School SENCO).
The job description will be annually reviewed with the Headteacher and, if appropriate, Particular responsibilities amended
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